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Some Good Things in this Number 


The ‘‘Hand Movement”’ 


N this number of the magazine 
will be found an article on 
“Hand Movement,” from the 
pen of Mr. J. B. Probst, prin- 
cipal of the Commercial De- 
partment, College of St. Thomas, Mer- 
riam Park, St. Paul, Minn. This valu- 
able contribution from one who is so 
well qualified, from his exceptional 
skill in ordinary penmanship and in 
shorthand, to speak authoritatively on 
this subject is worthy of careful peru- 
sal. We should like to have our read- 
ers express their views on this subject. 


Court Reporting 


One of the most popular features of 
the last two volumes of this magazine 
was the English Department, conduct- 
ed by Mrs. Frances Effinger-Raymond. 
About a year ago Mrs. Raymond was 
appointed official reporter to the In- 
heritance Tax Office, Chicago, and the 
demands of her new position pre- 
cluded her continuing the English De- 
partment. It is with great pleasure 
that we print in this issue of the mag- 
azine the first of a series of articles by 
Mrs. Raymond on court reporting and 
kindred topics. Mrs. Raymond has the 
faculty of selecting interesting topics 
and dealing with them in a novel and 
helpful manner. We feel sure that her 
articles wil be heartily welcomed by 
our readers. 





Typewriting 
We are conscious that lately we have 
not had as much matter relating to 
typewriting as in previous volumes of 
the magazine. 
ticle 


We think that the ar- 
“Dictation for Advanced Type- 


writing Classes,” by Mr. Rupert P. 
SoRelle, will be welcomed by many 
teachers, as it contains some sugges- 
tions that are worthy of a trial in the 
classroom, We can certify from per- 
sonal knowledge that the suggestions 
of Mr. SoRelle have the effect of bring- 
ing to the faces of the students in the 
typewriting room an appearance of in- 
terest, enthusiasm and energy which 
is frequently lacking in that depart- 
ment. 


Civil Service 


It may seem incredible that anyone 
should attempt to make such an ab- 
surd statement as that Uncle Sam dis- 
criminates against any system of 
shorthand—but such statements have 
been made. In view of this we wrote 
to one of the subscribers of this maga- 
zine who is holding an important civil 
service position in Washington, asking 
for an expression of opinion, and his 
letter, which is printed in this number, 
will be interesting and encouraging to 
our readers who are interested in the 
subject of stenographic employment in 
the government service. 











Danger in Ribbons and Carbons 
bons and carbon papers is not 
generally known. We fre- 

dling of typewriter ribbons while 

there is a cut on the hand, and doubt- 


HE danger which lies in care- 

: lessly handling typewriter rib- 
quently hear of cases of blood- 
poisoning directly traceable to the han- 
less there are many cases of this kind 
which are never attributed to the real 
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cause. The following items recently 
appeared in the newspapers: 


Typewriter Ribbons Poison 


Hudson Rutherford is lying at his 
home, Sharpsburg, Ky., suffering as 
the result of being poisoned by the 
pigments in a typewriter ribbon. He 
was taken ill at Lexington and was 
removed to the Samaritan Hospital. 
Here it was found that he was suffer- 
ing from poisoning and that his con- 
dition was serious. The poison had 
entered his system and had permeated 
every portion of his body and affected 
more especially one of his eyes. The 
doctors found that it was necessary to 
remove the eye, and this was done. The 
other eye is badly affected and he may 
have to lose that also. 

He is in a very weak condition and 
if he ever recovers it is likely that he 
will be an invalid for the balance of 
his life. The instance is an unusual 
one, and the cause of his present con- 
dition is traced directly to the fact 
that he had handled ribbons extensive- 
ly and that some of the ink got into 
his blood. 


Poisoned by Carbon Copies 


Rockland, Me., Nov. 14.:—As the re- 
sult of handling carbon copies of 
Charles E. Hughes’ campaign speeches, 
Charles E. Littlefield, Jr., private sec- 
retary to New York’s governor-elect 
and son of Representative Charles E. 
Littlefield, of Maine, is dangerously ili 
4 blood poisoning at his home in this 
city. 

Yesterday afternoon an _ operation 
was performed on the young man, but, 
although he stood it well, he has shown 
no radical improvement, and the father 
is worried, while Mrs. Littlefield and 
her daughter, besides a trained nurse, 
are with the patient night and day. 
While typewriting hundreds of carbon 
copies of Hughes’ speeches during the 
campaign Mr. Littlefield’s fingers were 
constantly smeared with the blue ink, 
and this was absorbed by a tiny cut 
on the forefinger. Inflammation set in, 
but it was not until he came here on 
a vacation a few days ago that the 
case became serious. 


The Editor is Corrected 


always like to read The 
Budget, a house organ pub- 
=| lished by the Sadler-Rowe 
4s Company, although, perhaps, 
the term “house organ” does 
not do the publication justice. It is 
an interesting, thought-provoking and 
well-edited little publication. In the 
last issue of The Budget, under the 
caption “Unnecessary—Impolite,” the 
editor mildly rebuked us in this wise: 

“In the October number of the 
Gregg Writer, under the head of 
‘Reckless Claims,’ a clipping is quoted 
which states that one young lady ‘who 
studied Cross-Eclectic Shorthand for 












nearly seven months readily wrote 
340 words per minute, always being 
able to read the same back from her 
notes. The Gregg Writer properly 
states that ‘perhaps it is just because 
of such preposterous claims that the 
Cross-Eclectic Shorthand is fast fad- 
ing away,’ but it very improperly 
states that it is ‘leaving a group of 
imitators behind it—New Rapid, Byrne 
and Chartier among them.’ 

“The impropriety comes in the re 
flection upon New Rapid _ Short- 
hand, because no such claims have 
been made for it either by its publish- 
ers or anyone else that we know of. 
New Rapid Shorthand is not a new 
system. It has been used in a number 
of the largest and best schools of the 
country for the past fifteen years. 
New Rapid writers are scattered all 
over the country and fill positions re- 
quiring the highest degree of steno- 
graphic skill. New Rapid is not a 
‘dead one’ nor is it ‘fast fading away.’ 
It is not in that class.” 

We print this in full, as we do not 
wish to do injustice to any system of 
real merit—and the New Rapid has 
merit. Its author was a _ successful 
teacher, and his book shows that he 
was well educated. We _ therefore 
frankly acknowledge that the New 
Rapid should not have been mentioned 
in the same sentence as the Byrne and 
Chartier. As the editor of The Budget 
says, “it is not in that class.” 

But having said that, we may be 
permitted to add that what we had in 
mind was the resemblance in principle 
between the Cross-Eclectic and the 
New Rapid. That the New Rapid is 
an outgrowth of the Cross-Eclectic, 
with its five vowel positions, etc., will 
not be seriously disputed by anyone 
familiar with shorthand. 

The advertising of the New Rapid 
by the Sadler-Rowe Company has al- 
ways been of a dignified and conserva- 
tive nature, although the statement 
recently made that “it is written with 
the same slant as longhand” is not 
quite accurate. 


Subscriptions received from teachers 
this month will be credited to them in 
the “Roll of Honor.” 

* a = 

The proper hand movement is im- 
portant in shorthand writing, but what 
many students want is the proper 
brain movement. 
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The Liability of Insurance Companies 


( KEY TO THESE PLATES WILL BE GIVEN NEXT MONTH ) 
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The Liability of Insurance Companies—cContinued 
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The Will and the Way 


T is interesting to note the 
different ways which deter- 
mined students find for ob- 
taining shorthand practice 
against odds. Many who are 
holding positions and have no oppor- 
tunity to use their speed continue 
their speed practice at night or on 
Sundays, and by taking advantage of 
every moment manage to retain their 
speed and increase it. 

The study of shorthand must, with- 
out doubt, possess a fascination for 
the student when he must resort to 
such straits for its practice, especial- 
ly when he is holding a position which 
allows him no opportunity for short- 
hand practice, and which might well 
offer him opportunities along other lines 
which, if taken advantage of, would 





lead him away from the shorthand 
field entirely. We have known more 
than one stenographer who at one 


time or another has been obliged to 
take a position where shorthand was 
so little required that he had every 
inducement to forget it, whether he 
cared to or not. 

Apropos of this phase of the sub- 
ject, we quote the following letter re- 
ceived recently: 

Dear Madam: 


I have made it a rule for some time 
to write one page of shorthand each 
evening (taken from the Bible), and 
then read it the following morning 
for the “Morning Watch.” This is 
about the only practice I get in short- 
hand nowadays. 

Have but little trouble in reading 
my own notes, although I know I am 
very deficient when it comes to princi- 
ples and rules. The enclosed page was 
written last eveping when I had no 
intention of sending it to anyone. 


However, will ask you to kindly let 
me know just what you think about 
the notes—either through the columns 


of the Gregg Writer or otherwise—or 
what I should do to improve my pres- 
ent style of writing. 
Thanking you in advance for criti- 
cisms and suggestions, I am, 
Yours very truly, 
Fred Berkman. 


The shorthand notes enclosed are 
neat and of a good size. They are writ- 


Learners’ Department 


Copyright, 1902, by JoHN R. Greaca. 


Conducted by Peart A. Power, 779 East 49th Street, Chicago, 
to whom all communications relating to this 
department should be addressed. 





ten too far apart, however, and indi- 


cate a moderately slow movement. 
This is apparent from the swing of 
the final curves. When a writer has 
taken speedy notes he learns to hasten 
from the end of one outline to the be- 
ginning of the next, which necessarily 
imparts a certain swing to his final 
strokes that becomes distinctive. It 
is the transition from one outline to 
another which produces this distinct- 
ive swing to the curve. 

While teaching, we often encouraged 
pupils by impressing them with the 
fact that after they had acquired some 
speed in writing, and had completed 
at least half the textbook, the out- 
lines would assume a more natural 
and facile appearance, as if written 
with less restraint and more freedom, 
which would allow the curves to ad- 
just themselves from being stiff or 
blunt to becoming free and artistic. 

The blend Br is written with one 
impulse and not with a pause. The 
penmanship drills shou!d help wonder- 
fully on the blends. If Mr. Berkman 
will practice them assiduously for a 
month the change in his curves will 
be remarkable. 

For further criticisms, we have re- 
turned Mr. Berkman’s paper with no- 
tations, and hope to hear from him 
again when the occasion presents it- 


self. 
* + * 


Here is another friendly and inter- 
esting letter: 


I take the liberty of enclosing here- 
with a specimen of my _ shorthand 
notes, copied from your plate in the 
February number of the World, en- 
titled “The Humane Hindoo.” I have 
been for several years’ an ardent 
reader of your Learners’ Department 
in the Gregg Writer, which I have 
found very instructive and which has 
given me much encouragement. 

I have used the pencil mostly in 
writing shorthand, but am now trying 
to use the pen. So far I am not thor- 
oughly satisfied with the use of the 
fountain pen, and therefore enclose 
notes written with pen and ink as well 
as with pencil. 

Now, if you will kindly criticise my 
work I shall be very grateful. En- 
closed you will find stamped addressed 
envelope. 
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reading practice. I find the reading of 
notes the most difficult part. Can you 
advise me how to help myself in this? 


We wish everyone might look at 
the subject in the light of Miss G.’s 
remarks: “I love the work; I think 
it is an art, and a beautiful one. And 
I think I am doing nicely in it. I do 


Thanking you in advance for your 

kind reply, I am 
Very respectfully a, 
Ezra Oberg. 

It was with much pleasure that we 
examined the specimen of Mr. Oberg’s 
notes and observed their fine artistic 
curves. It is not often we receive a 
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specimen of this kind. The swing in 
Mr. Oberg’s style is remarkably fine, 
but it needs developing. It shows 
good transition from one form to an- 
other, and good hand and wrist move- 
ment. 

The work with the pen did not ap- 
pear to be written by the same party. 
We have found this to be our experi 
ence also: that it is almost impos- 
sible to produce as artistic and delicate 
notes, with as fine expressive lines, 
when written with the pen as when 
written with the pencil. Yet we are 
obliged to use the pen, and do it con- 
stantly; in fact, would not think of 
making the official records of our 
Board meetings, etc., with so unre- 
liable an instrument as the pencil. 
By unreliable we mean that pencil 
notes are apt to become blurred in 
time and the outlines indistinct. This 
is the only objection we have to pen- 
cil notes. For high speed we think 


it is easier to obtain satisfactory re- 
sults with the pencil than with the 
pen. 


The following extract from another 
letter is self-explanatory: 


I am a beginner in Gregg shorthand 

and touch typewriting, having be- 
gun the study of same in January in 
a business college of this city. * 
I have been a bookkeeper for a num- 
ber of years, and, realizing the advan- 
tage stenography would be to me, I 
began the study of it at time and 
place stated, under a graduate and ex- 
perienced teacher of the Gregg system. 
I resigned my position to do so, and 
as I gave all my time to the two 
studies, I desire to advance in the 
work as speedily as possible consist- 
ent with good work. I say and mean 
good work, for I want to be accurate 
and thorough. * * I feel, since I 
am putting in all my time, money and 
efforts into the work, I want to learn 
to write it accurately. I love the work. 
I think it is an art, and a beautiful 
one, and I think I am doing nicely 
in it. I do not see how I can fail, 
for I love it, and find it so interesting. 
But, as I say, I want to learn it cor- 
rectly. 

I enjoy the Gregg Writer, but the 
work is mostly too advanced for me as 
yet. I have all the numbers since 
suly. 1906, and have been using the 

an ge and October numbers, con- 

ning exercises on each lesson, for 


not see how I can fail, for I love it 
and find it so interesting.” 

With this attitude it is impossible 
for any determined student to fail. 
This is the proper spirit in which to 
approach the study. Any doubtful- 
ness on the part of the student as to 
his abilities to succeed will retard his 
progress. He must have first of all 
confidence in himself if he would 
have others believe in him. 

We wrote Miss G. personally as to 
advice on the matter of reading. This 
is a subject that has been discussed 
at various times through these col- 
umns, but we may resume it in the 
near future, although not in this is- 
sue. Too much practice on reading 
cannot be obtained. As much time 
should be spent in reading as in writ- 


ing, if not more. 
* * om 


The following letter came by to- 
day’s mail, and it was so encouraging 
to us that we print it in full, with 
grateful acknowledgments to the 
writer: 

It is my desire to express my ap- 
preciation of the excellent manner in 
which you are conducting the Learn- 
ers’ Department of the Gregg Writer. 
I certainly feel that it is becoming 
more and more useful to teachers and 
students alike. 

Some time when you are taking some 
rapid dictation for practice would you 
mind mailing me a sample of your 
notes, to add a little extra enthusiasm 
to my shorthand classes? We are 
greatly interested in the Gregg system 
and some notes would really be very 
acceptable. 

Trusting I have not requested an im- 
possible thing, and wishing you great 
success, I remain, 

Yours very respectfully, 
Freeman P. Taylor. 

We shall be glad to comply with 
Mr. Taylor’s request as soon as we 
can get to it. We have often been 
requested to send a sample of rapid 
notes, but the difficulty is that they 
are part of a whole, and it is im- 
possible to send a sample without 
sending an entire book, our best notes 
being in notebooks which we should 
not care to risk by mail. 

However, we will find something 
which may be of some benefit to Mr. 
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Taylor and send it on as soon as pos- 
sible. 


Last week we heard from a former 
correspondent whom we have not had 
the pleasure of hearing from for some 
time. The following is an extract: 


As I take a great interest in your 
department of the Gregg Writer, I 
thought that by criticising the en- 
closed sample of my shorthand you 
might be helping some one else as well 
as myself. What shorthand I know I 


have picked up myself. I kept grind- 


ing away until I got my first posi- 
tion, and it was a good thing I got 
that pesition as I had a slow dictator 
at first. I stayed there until I had 


increased my speed to a fair rate and 
then I went to a railroad office. There 
were vix clerks besides myself em- 
ployed there, and all, excepting myself, 
at that time wrote the Pitman sys- 
tem, so I had no assistance from any- 
one around me. So you see I have been 
handicapped from the beginning. But 
where there is a will there is a way. 
What I am striving for now is court 
reporting. Would you kindly inform 
me about how high a speed in short- 
hand it is necessary to have to do 
this work? I write about 125 words 
a minute on new matter and have no 
trouble in reading my notes. 

Thanking you in advance for the 
criticism and help you will give, I 
am, 

,ours truly, 
J. F. D. 


In further substantiation of our as- 
sertion that many different ways of 
finding time to practice for speed pre- 
sent themselves to the determined 
student this extract furnishes a good 
example. 

One can never have too much speed 
for court reporting, as one can never 
know what he may be called upon 
to take next, and the reporter taking 


one witness at 90 words a minute 
may be confronted with a second wit- 
ness who speaks not less than 200. 
It is not so much the necessity for 
using a high speed constantly that is 
required as the necessity for having 
it at command when the time comes. 
A reporter might write shorthand 
every day for six months and neve. 
be required to write over 175 words . 
a minute at the very utmost, and this 
would be fast talking; but should the 
contingency arise he must be pre- 
pared for it or lose out. 

Therefore we would say that a 
speed of 200 words a minute is es- 
sential to good work. Many report- 
ers, in fact almost any reporter, will 
affirm that the greater portion of his 
speed was worked up through his 
daily: practice in the courtroom, 
where he was compelled to get every- 
thing, sometimes whether it seemed 
that he could or not. 

In the specimen of notes enclosed 
we would call attention to the fol- 
lowing: 

Make your hooks distinct; not like 
S. Note “we have.” 

“16th” and similar forms may be 
written with Th for Ith. 

In “we shall be pleased” “shall” 
rests on the line, and P is used for 
“pleased.” 

In “to have” begin To at the line, 
V coming below. 

“Lowest” is written l-o-s-t, S as be- 
fore P, and vowel dash beneath O. 

“To believe,” like “to have,” has 
T beginning at the line. 

Always phrase “let us hear from 
you.” 





More Work with Less Effort. 


OING more work in a given 
time does not, by any means, 
necessarily mean to 
harder. Many times it means 
just the reverse. One who has 
a given work to do may very fre- 
quently cut the necessary effort in 
half by the adoption of methods which 
cut out all lost motion. 

To arrive at a point where one can 
do the most, and at the same time 
spend the least amount of physical en- 
ergy, mental energy or time is a mat- 
ter worth special and long continued 
study. 





work - 





To attain this end one must: 

Never do a thing until it is time to 
do it. 

Never make two moves when one 
will answer. 

Never make a move without a defi- 
nite purpose. 

Never waste time in idleness until 
it is time to be idle. 

It does not sound easy but it is not 
half as difficult as it would appear. 
How was yesterday’s time spent? What 
was done and what was accomplished? 
Sometimes one does much but accom- 
plishes little. Cut out the unproduc- 
tive effort. Analyze the record of 
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things done yesterday. One can put 
his finger on many a wasted move 
and many a moment wasted—but not 
in idleness. This is a gospel of well 
applied work, not incessant work—for 
there is a time to be idle. 

Here’s just one example of a means 
of accomplishing more work while not 
increasing the effort expended in the 


slightest degree: A certain concern | 


has six responsible department mana- 
gers. These men are each located in 
separate parts of the establishment. 
Their work is more or less inter-de- 
pendent, of course. This necessitates 
frequent visits between them to bring 
up and decide upon questions of mu- 
tual interest which arise at every turn 
during the dispatch of the day’s busi- 
ness. 

The astute head of the concern saw 
much wasted energy—nobody’s fault, 
but still a waste. He spent $300 in 
placing at each man’s elbow a tele- 
phone communicating with every sep- 
arate department and foreman in the 
place. Result: An increase in effi- 
ciency of at least twenty-five per cent— 
und less work for each man concerned. 
Moral: Try it yourself.—Business 
Man’s Magazine. 


Chicago G. S. A. 


Editor GrecG WRITER. 

Dear Sir: Your readers will doubt- 
less be interested to know of the grati- 
fying success of the Gregg Shorthand 
Association, which was formed a short 
time ago. 

At the January meeting there was 
presented a program, consisting of an 
entertainment in monologue by Mr. Leo 
Lunn, a reading by Miss Yocum and 
an exhibition of magic by Mr. Charles 
Norton, all Gregg writers. To say that 
the program was a success would be 
putting it mildly. 

At the February meeting the pro- 
gram consisted of a stereopticon lec- 
ture on “The Making of a Great News- 
paper” by Mr. Richard Henry Little, 
the well-Known war correspondent, 
who reported the progress of the Jap- 
anese and Russian armies in the Ja- 
pan-Russia war. The lecture was of 
great interest and contained some 
beautiful views- of Japan as well as 
some excellent motion pictures taken 
in the various departments of the Chi- 
cago Tribune. The meeting was so 
well attended that the French room of 


the Victoria Hotel was overcrowded, 
and standing room was at a premium. 


We should like to have all the 
schools around Chicago whose stu- 
dents come to the city to secure em- 
ployment co-operate with us in in- 
creasing our membership. This they 
can do by giving us the names of their 
students who come to Chicago, so that 
we may get in touch with them. If 
they will notify the secretary when 
any of their pupils intend to locate in 
Chicago arrangements will be made to 
meet them when they reach the city 
and to make them feel at home. 

Yours very truly, 
HuBert A. HaGar, 
Corresponding Secretary, 
Gregg Shorthand Association 


Mammoth Speed Contest 


A speed contest involving 160 par- 
ticipants, comprising eighteen different 
makes of typewriters and lasting for 
a period of four hours’ continuous 
writing, sounds a little bigger than 
anything hitherto attempted in trying 
out machines and operators. 

Such a contest was held in Paris last 
month and created greater interest 
abroad than any other recent event in 
typewriterdom. Doubtless one reason 
for this was the remarkable conditions 
under which the test was held, one of 
which was complete disqualification 
for errors beyond a certain number— 
a step further than we have as yet 
gone in this country. 

Five prizes were offered, all of which 
were won by Remington operators. 


If some students made as much use 
of the spelling book as they do of the 
eraser their future -as stenographers 
would look more hopeful. 

7 = * 

A famous reporter once said, “Sharp 
pencils and sharp wits go together.” 
Always keep your pencil sharp, and 
see that it is a good pencil. 

* * Kk 

If you write in a slow, awkward, hes- 
itating way, we know of no better plan 
to acquire facility than to drill on the 
plates of shorthand given in this mag- 
azine until you can write the matter 
contained in them with the utmost 
freedom. 
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Convention of Central Commercial Teachers’ Association 
Cedar Rapids, lowa, May 9, 10 and 11 


Program 
Thursday Evening, 8:00 o’clock. 
Ne er High School 
Address of Welcome..... W. E. Holmes 
Response. .A. C. Van Sant, Omaha, Neb. 
NL... ed ark aime amaeee Genevieve Wilson 
Address.....“Teachers and Teaching.” 


Ex-State Supt. R. C.- Barrett, Ames, Ia. 





friday Morning, 9:00 o’clock. 
OR ee ee ee High Schoo! 


President’s Address. John R. Gregg, 
Chicago. 
Discipline in the Commercial School. 


R. H. Peck, Davenport, Iowa. Dis- 
cussion led by C. D. McGregor, Des 
Moines, lowa, and O. D. Longwell, 
Des Moines, Iowa. 

Penmanship in the Commercial School. 
A. N. Palmer, Cedar Rapids, Iowa. 
The American Commercial Schools In- 
stitution—Its Advantages and Dis- 

advantages. 
(a) To the public in general. 
(b) To the schools. 
(c) To the teacher. 
R. C. Spencer, Milwaukee, and others. 





Afternoon, 2:00 o’clock, Sec- 
tion Meetings. 


Business Section 

Bookkeeping : 

The Right Start. 

dar Rapids, Iowa. Discussion led by 

Carrie Vance, Waterloo, Iowa. 

The Evolution of Business Practice. 

S. H. Goodyear, Cedar Rapids, Iowa. 

Discussion led by A. W. Dudley, Des 

Moines, Iowa. 

Advanced Work. L. M. Wold, Ce- 

dar Rapids, Iowa. Discussion led by 

H. M. Winkleman, Waterloo, Iowa. 
Round Table: 

Commercial Geography. 

Rapid Calculation. A. H. Burke, 

Kirksville, Mo. 


Friday 





Afternoon, 2:00 o’clock, Sec- 
tion Meetings. 


Shorthand Section 


The presentation of the Lessons. Ida 
McL. Cutler, Dubuque, Iowa. Dis- 
Sanford, Des 


Friday 


cussion led by E. R. 
Moines, Iowa. 

The Day’s Work in the Shorthand De- 
partment: 


How Arranged and Pro- 


G. T. Wiswell, Ce- 


portion of Time Given to Each Sub- 
ject Included in the Course. Hattie 
L. Cook, Cedar Rapids, [owa. 

Beginning Dictation. Elizabeth Van 
Sant, Omaha, Neb. Discussion led 
by Helen W. Evans, Cedar Rapids, 
Iowa. 

Advanced Practice: The Development 
of Combined Speed and Accuracy. 
Carrie A. Clarke, Des Moines, Iowa. 
Discussion led by John R. Gregg, 
Chicago, Ill. 

The Teaching of Typewriting. A. C. 
Van Sant, Omaha, Neb. 

Requirements for Graduation from 
Shorthand Department. Ina B. Al- 
lison, St. Louis, Mo. Discussion led 
by Elizabeth Irish, Iowa City, Iowa. 

How to Develop and Maintain Interest 
in Shorthand and Typewriting. (To 
be selected.) 





Friday Evening, 7:30 o’clock. 
Banquet. 





Saturday Morning, 9:00 o’clock. 
| EE cee High School 
The Commercial Teacher: What He 

Should Be, Know and Do to Meet 
Present-day Requirement. B. F. Wil- 
liams, Des Moines, Iowa. Discussion 
led by John A. White, Milwaukee, 
Wis. 

The Commercial Department in the 
Public Schools. L. C. Rusmisel, St. 
Joseph, Mo. Discussion led by Clay 
D. Slinker, Des Moines, Iowa, and 
Ina B. Hibbard, Cedar Rapids, Iowa. 





The Teaching of English and Business 
Correspondence: 

(a) How much time assigned; 

(b) Method of planning work to 
secure satisfactory results from 
students entering class at differ- 
ent times. L. T. Weld, Cedar 
Rapids, Iowa. Discussion led by 
R. J. Bowman, Clinton, Iowa, and 
E. H. Strawn, Spencer, Iowa. 

Election of Officers. 

Selection of Place of Meeting. 

The Spelling Problem: How I Deal 
with It. Carrie A. Clarke, Des 
Moines, Iowa. Discussion led by W. 
H. Gilbert, Marshalltown, Iowa. 

What Shall We Do to Be Saved? A 
Discussion of Present-day Condi- 
tions in Commercial Education. G. 
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W. Brown, Jacksonville, Ill. Discus- 
sion led by J. C. Olson, Parsons, 
Kan. 





On to Cedar Rapids 


The Central Commercial Teachers’ 
Association and the Private School 
Managers’ Association will meet in the 
Parlor City of Iowa May 9, 10 and 11. 
A cordial invitation extended to all 
who attend! 

As above announced, the Central 
Commercial Teachers’ Association is 
scheduled to meet at Cedar Rapids in 
its annual convention May 9, 10 and 
11. The following letter from Mr. 
Enos Spencer of Louisville, Ky., presi- 
dent of the Private School Managers’ 
Association, indicates that Cedar Rap- 
ids will have the honor of entertaining 
two conventions instead of one: 

Louisville, Ky., March 18, 1907. 
My dear Palmer: 

Your kind favor of the 14th to hand. 
I beg to inform you that I have called 
a meeting of the Business Managers 
with the Central Association at Cedar 
Rapids, May 9th to llth; also have 
asked our members to meet with the 
California Association in Los Angeles, 
July 8th to 12th. Anything you can 
7 B.. “boost” matters will be appre- 
ciated, 


Yours truly, 
Enos Spencer. 


As a resident of Cedar Rapids, as 
president of the Cedar Rapids Busi- 
ness College, and as a member of both 
the Central Commercial Teachers’ As- 
sociation, and the Private School Man- 
agers’ Association, I desire to extend 
a most cordial invitation to all com- 
mercial, shorthand and penmanship 
teachers, to private school proprietors 
and managers and to others who are 
interested in commercial education, to 
meet in Cedar Rapids on the above- 
mentioned dates. 

Cedar Rapids, while not large, is 
noted as one of the most progressive 
and attractive cities of the middle 
west. It is known far and wide as the 
Parlor City of Iowa. The building 
occupied by the Cedar Rapids Busi- 
ness College, in which the convention 
will be entertained, was built less than 
two years ago for commercial educa- 
tional purposes. Two floors of the 
building, 60x140 feet, are occupied ex- 
clusively by the offices, reception par- 
lors, assembly hall and classrooms of 
the school. The rooms are ample to 
accommodate the different departments 
of any convention of business educa- 
tors that has ever met. 
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Those who are familiar with Iowa 
as a state and Cedar Rapids as a city 
need not be told that outside of the 
purely educational features of the com- 
ing convention a trip to Cedar Rapids 
will be interesting. Those who have 
never visited the interior of Iowa 
should take advantage of this oppor- 
tunity. 

Cedar Rapids is the home of the 
American Cereal Company’s mammoth 
plant. Quaker Oats, Pettijohn’s Break- 
fast Food, Scotch Oats and other 
breakfast foods are manufactured here. 
An immense new institution on the 
same order known as the Pawnee DOat- 
meal Co. has just been established. 

Cedar Rapids citizens vie with each 
other in their enthusiastic endeavors 
to make the members of conventions 
meeting in this city feel at home. In 
fact, combined in generous proportions 
are the impulsive, warm-hearted cor- 
diality of the west and the proverbial 
southern courtesy. 

The Central Commercial Teachers’ 
Association, while one of the newer 
commercial teachers’ organizations, is 
one of the most powerful. Organized 
as a purely Iowa body of commercial 
teachers, there were soon found knock- 
ing at its doors for admission mem- 
bers of the business school fraternity 
in all the surrounding cities. The fact 
that Mr. John R. Gregg of Chicago was 
elected president of the association at 
its last meeting in Des Moines would 
indicate somewhat its expansive fea- 
tures. . 

The most important features con- 
nected with the management of busi- 
ness training schools are discussed at 
the meetings of the Private School 
Managers’ Association. Its purposes 
are to safeguard the interests of busi- 
ness education in every possible way, 
to discuss courses of study, methods 
of training, duties of teachers toward 
the employing schools, the duties of 
the employers toward the teachers, ad- 
vertising, legislation affecting the in- 
terests of business schools, teachers’ 
employment agencies, and, in fact, 
anything and everything pertaining to 
the management of the up-to-date 
school of business training. 
~ It is believed that every business 
college proprietor or manager will find 
in this convention something of in- 
terest and something in the line of 
helpful suggestions. An excellent pro- 


gram has been prepared by President 
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Gregg and his associate officers in thi 
Central Commercial Teachers’ Asso 
ciation; but, after all, the unexpected, 
the informal and the spontaneous .fea- 
tures of an association of this kind are 
always found to be the most interest- 
ing. 

Everybody should come to Cedar 
Rapids loaded with helpful suggestions 
and with questions. There will. be 
ample opportunities for free-for-all dis- 
cussions of every subject pertaining to 


the work of an up-to-date business 
school. 
The officials of the municipality 


have promised to deliver the keys of 
the city to the guests under the usual 
conditions, and without that most dif- 
ficult examination which Uncle Rob- 
ert Spencer of Milwaukee has so fre- 
quently described as necessary when 
one enters the gates of the Cream City 
of Wisconsin. 

The doors of the Cedar Rapids Busi- 
ness College will be opened wide, and 
the undersigned will be on the door- 
step to extend the glad hand of wel- 
come to all. A. N. PALMER. 


Court Reporting 
T is naturally gratifying to us 
to learn that so many of our 
readers are turning their at- 
tention to reporting. We are 
now compiling a list of court 
reporters and should like to have the 
names of all subscribers to the Grec«a 
Writer who are holding positions as 
official reporters, 

The following letter from Mr. A. C. 
Lewis, Harrisburg, Ill., shows what 
can be done by earnest, enthusiastic 
work: 

“Please change the address of my 
Grecc Writer from Brown’s Business 
College, Terre Haute, Ind., to Harris- 
burg, III. 

“I have taken an eight months’ 
course in Gregg Short- 
hand, under the in- 
struction of Miss Edith 
Crum, in Brown’s 
Terre Haute _ school. 
Miss Crum. is an ex- 
cellent teacher, and to 
her ability and con- 
Scientious efforts in 
my behalf I attribute 
the fact that at the 
end of that time I was 
able to take a position 









«&" 


A. C. Lewis 


as court reporter in the circuit court 
of the First Judicial District of IIli- 
nois, and after two weeks’ work my 
efficiency has been such as to insure 
the permanency of my position.” 

In a later letter Mr. Lewis says: 
“Since writing you some time ago I 
have successfully reported several 
weeks of court. I am now experien- 
cing very little difficulty in my report- 
ing work, my notes being very easily 
read.” 


From_Stenographer to Rail- 

road President 

Mr. Finley, the new president of the 
Southern Railway, began his railroad 
career thirty-three years ago as a ste- 
nographer, and he has worked his way 
to the top by sheer ability and devo- 
tion to duty. 

When tess than twenty years old he 
entered the service of the New Or- 
leans, Jackson and Great Northern as 
a stenograpaer to the vice-president. 
He was an energetic youth and soon 
attracted attention. He was soon pro- 
moted to assistant general freight 
agent of the same road. Later he went 
with the Chicago, St. Louis and New 
Orleans Railroad, where he remained 
until 1883. 

For three years he was assistant 
general freight agent of the New Or- 
leans Division of the Texas Pacific, 
when in 1886 he was appointed to fill 
the position of general freight agent. 
He afterward accepted the same posi- 
tion with the Panhandle road, where 
he served two years. 

In 1889 Mr. Finley was selected 
chairman of the Trans-Mississippi 
Traffic Association. In 1890 he was 
chosen chairman of the Western Pas- 
senger Association. In 1892 he was 
appointed general traffic manager of 
the Great Northern and Montana Cen- 
tral Railroad. In 1896 he was elected 
second vice-president of the Great 
Northern Railroad, and held this office 
for only six months, coming to the 
Southern in the same capacity in Sep- 
tember of that year.—Pilot, Norfolk, 
Va. 


Don’t think that you can tell how 
much you are learning by counting the 
pages you have turned in the text 

* * * 


It is out of business hours, not in 
them, that men break down. 
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Business Letters 


( KEY TO THIS PLATE WILL BE GIVEN NEXT MONTH ) 
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The Hand Movement in Shorthand Writing 





By John B. Probst, St. Paul, Minn. 


HE subject of “hand move- 
ment” in stenographic work 
is evidently creating a great 
deal of discussion and no 
doubt will continue to do so 
for some time to come. The Febru- 
ary number of the Grecc WRITER has 
for its first article a reprint of Mr. 
Dement’s explanation of this move- 
ment. It does not necessarily follow, 
however, that the writers of the Gregg 
system are advised to 
strive for this move- 
ment just because that 
article appears in their 
magazine. It is well 
to note here that the 
aim of the GREGG 
Writer is to give its 
readers aS much gen- 
eral information in 
regard to the steno- 
graphic profession as is 
possible within its lim- 
ited space, and in this it conspicuously 
shows itself tc be a magazine that is 
free from prejudice and selfish interest. 

There is no doubt that every ambi- 
tious student of shorthand is going to 
try this movement, and furthermore is 
going to follow the given explanation 
word for word. Let him bear in mind 
that Mr. Dement’s talk was not de- 
signed to meet the requirements of 
the writers of the Gregg system, but 
principally for those of the Pitmanic 
systems, and for this last-named class 
I believe there is no better authority 
on the subject whom they could ac- 
knowledge. 

To a great many shorthand writers 
this hand movement seems to be an 
entirely new thing, while as a matter 
of fact it has been in use for a long 
time, but attention was not called to 
it. At the time of discussing the ad- 
visability of finger or muscular move- 
ment for shorthand work an article 
by the writer was published in the 
February, 1904, number of the’ Grece 
Writer, which gives an explanation of 
the movement that is now termed the 
“hand movement.” Several years ago 
the writer had an opportunity of ob- 
serving the movement of some of the 
most rapid pen wielders of the Gregg 
system, and he noticed that they 








J. B. Probst 





either consciously or unconsciously 
used this hand movement. 

In regard to Mr. Dement’s remarks, 
as given in the February issue, it may 
be said that the reference to the posi- 
tion of the fingers (with one excep- 
tion) in holding the pen or pencil, and 
the paragraph pertaining to notebooks 
and their manipulation, are well to 
bear in mind by students of any sys- 
tem. But as to the remarks sit close 
to the table, fingers should be curved 
that they will rest upon the pen or 
pencil not to exceed one-half inch be- 
yond the point of the thumb, and pen 
or pencil should rest against or a little 
beyond the knuckle of the first finger, 
I think a few comments are neces- 
sary. These rules may be very good 
for Pitmanic writers, but for those of 
the Gregg system, having to deal with 
characters similar to those of long- 
hand writing, the movement and posi- 
tion should logically be similar to that 
which, after many years of experi- 
menting, has been found to be the 
best for longhand; or it might be said 
that if any change is necessary it 
should be made in conformity with 
the change of the longhand characters 
when adapting them to shorthand 
work. This change will most natu- 
rally be governed by the theory in 
penmanship that “the larger the form 
of any letter, the larger must be the 
set of muscles used in producing it.” 
This is outlined more clearly in a fol- 
lowing paragraph. 

As for the position of the hand, pen. 
body and distance of the chair from 
the table, these can be found in any 
textbook on muscular-movement pen- 
manship. No authority on penman- 
ship will lay down any such precise 
rule as that of having the first finger 
one-half inch below the thumb; that 
depends entirely upon the shape of 
the hand and the length of the fingers. 
To “sit close to the table” is too vague: 
in most cases, if left to the judgment 
of the reader, he would sit much too 
close. “The point of the pen or pen- 
cil should project beyond the fingers 
only far enough to keep the fingers 
(third and fourth fingers) from touch- 
ing the paper” is a very good rule to 
remember in acquiring the correct po- 
sition. 
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How to Acquire the Hand Movement 


Very few persons use a purely mus- 
cular movement, which means that the 
hand slides on the third and fourth 
fingers, these fingers making the same 
movements as the pen point. Busi- 
ness writing can be executed with a 
purely muscular movement, but it is 
very seldom done; ornamental pen- 
manship never, but instead the so- 
called “combined” movement is used. 
The muscles used in making any let- 
ter will depend- upon the size of the 
letter. As a general rule, the larger 
the letter, the larger the movement; 
thus for large capitals and flourishes, 
the whole-arm movement is used; for 
writing of ordinary size, the “com- 
bined” movement, and so on. In the 
“combined” movement there is a 
slight finger and hand action in con- 
junction with the muscular movement. 

Those who have studied the mus- 
cular movement can easily acquire the 
hand movement in the following man- 


ner: By taking the same penman- 
ship drills as for longhand writing, 
especially those involving some of the 
Gregg outlines; for instance, the oval 
drills (producing the blends PENT 
and TIVE) and, after having consid- 
erably reduced their size, to practice 
them as in longhand penmanship, ex- 
cept that instead of sliding freely on 
the third and fourth fingers these fin- 
gers should be used somewhat as a 
pivot. By the action of the muscles 
of the forearm the hand is then moved 
around on this pivot. There will be 
a little friction between the paper and 
the third and fourth fingers, and also 
a slight lateral movement, depending 
upon the width of the paper on which 
the writing is done. These fingers 
should not slide on the paper any 
more than is absolutely necessary. The 
wrist should not be raised until it is 
on a “level with the knuckles,” but 
should be kept in the same position as 
for longhand writing. 





How to Apply 


HAT the average business em- 
ploye does not know how to 
construct a decent letter of 
application for a position is a 
lamentable and well-known 
fact. Indeed, it would seem as though 
a letter of application is the only op- 
portunity to exhibit as much as pos- 
sible any lack of tact and common 
sense the writer may possess. 

A stenographer, for example, apply- 
ing for a position recently, wrote that 
an early reply would receive her most 
favorable consideration. This would 
be the kind of private secretary to 
leave in charge of correspondence 
while the employer is away on a vaca- 
tion. 

There are many to be found in every 
city who are constantly making appli- 
cations for advertised positions but 
never get any answers, and these un- 
fortunates usually word their applica- 
tions—no matter what the require- 
ments of the advertisement may be— 
something as follows: 

Dear Sir: 

Your ad noted in this mornin 

News. Can fill position to your — Ang 


faction if given an opportunity. Shall 
be glad to call on you. 


Or, perhaps the advertisement stip- 





ulates that the application shall state 


for a Position 


age, experience, salary required, and 
references, whereupon the position- 
hunter writes: 

With regard to your ad in this morn- 


ing’s News, I will be glad to see you 
in reference to same. 


Some applicants appear to endeavor 
to demonstrate in the clearest possible 
manner how very slovenly they can be 
in general style of writing a letter, as 
though the best plan in securing at- 
tention is to make an unfavorable im- 
pression. 

A bookkeeper commenced his letter 
of application thus: 

Mr. G. H. Smith has the pleasure to 
present his compliments to Messrs. 


Jones, Brown & Co., and begs to sub- 
mit to them his qualifications, etc. 


The partner who opened the letter 
said he did not want Mr. Smith’s com- 
pliments, and that Mr. Smith was an 
ass to find it such a pleasure to pre- 
sent them.—Business Man’s Magazine. 





If all our days were crowned with 
success life would be an endless drudge. 
+ s : 

The student who is looking for a 
soft place will generally find it under 

his hat. 


- 
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Mean Motives Make Mean Work 


(KEY TO THESE PLATES WILL BE GIVEN NEXT MONTHS ) 
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Mean Motives Make Mean Work—continued 
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Mean Motives Make Mean Work —continued 
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Dictation for Advanced Typewriting Classes 


By Rupert P. SoRelle, Pocatello, Idaho! 


ROPER dictation on the ma- 
chine is an invaluable aid in 
securing speed and accuracy. 
Dictation should form a part 
of the typewriting student’s 
instruction from the time he has mem- 
orized the keyboard until he can write 
rapidly and with precision. At first 
when the keyboard is being learned— 
by the fingers as well as by the brain— 
dictation may be made use of benefi- 
cially by calling one letter at a time. 
Such dictation will develop quickness 
in locating letters, give decision and 
independence. But if it is begun too 
soon, before the student has acquired 
confidence and has at least a theoret- 
ical idea of the location of the letters, 
nervous tension will cause him to 
strike unevenly, not only as to touch 
but as to time, and prevent him from 
utilizing the immense advantage that 
comes from a rhythmic, flexible, flow- 
ing movement. 

By the time students have ac- 
quired sufficient skill in  operat- 
ing to take dictation of the sim- 
plest kind accurately at an _ even, 
slow rate of speea they are usually 
far enough advanced in Gregg Short- 
hand to read it at sight, or practically 
so. This is a very critical time in 
their development. They have reached 
the period when the two arts must be 
correlated. To get the two working 
in harmonious relation is a problem. 
I introduce at this time what may be 
called “blackboard dictation.” That 
is, I follow my dictation with the 
word forms on the board, writing the 
word immediately after speaking it. 
The effect is to focus the student’s at- 
tention on the board and to get him 
into the habit of associating the read- 
ing of the shorthand with the writing 
on the machine. The machine work— 
that is, the fingering—soon becomes 
absolutely automatic, which is exactly 
the condition we strive to attain. 
Such a method eliminates the possi- 
bility of mishearing, the shorthand 
forms being a check on the spoken 
words, arouses and maintains the in- 
terest of the student and affords splen- 
did preliminary practice for actual 
transcribing. The spirit of rivalry en- 
ters into such an exercise, uncon- 
sciously perhaps, and the students will 
try to “keep up” with the writing on 





the board, especially if the teacher is 
composing as he dictates, as I often 
do. 

In the earlier stages of the work in 
dictation, before students have com- 
pleted the principles, the matter may 
be written in longhand, or partly so 
—writing as much of it in shorthand 
as the students would be familiar 
with. 

The selection of matter to be dic. 
tated is also of considerable impor- 
tance. I use editorials, short stories, 
short biographies, etc., material that 
tells a complete story at one dicta- 
tion, so that it possesses an additional 
interest aside from its value as a dic- 
tation exercise. 

At first the punctuation is given, 
but after a while a mere announce- 
ment that the matter is “dialog,” “let- 
ters,” “an article,” or whatever it may 
be, gives a key to the style of matter 
and enables the student to do fairly 
accurate work in punctuation. Very 
often an article will be dictated with- 
out a single punctuation mark being 
given, but in such cases an accurate 
copy with corrections is required. 

During the dictation any points re- 
lating to punctuation, use of capitals, 
the possessive sign, arrangement of 
matter, plurals, paragraphing, etc., are 
fully discussed as they arise. Stu- 
dents are impressed with the impor- 
tance of turning out absolutely correct 
work. All papers are criticised. The 
matter is given at a speed that will 
make accurate work possible but 
which keeps the class busy. 

Of course the grouping of students 
into classes of approximately equal 
ability is essential, otherwise the time 
of the more rapid writers would, to 
some extent, be needlessly wasted. 


Next month the “Roll of Honor.” 
= = - . 


The Meyersdale Republican recently 
contained an article about the Meyers- 
dale Commercial College, illustrated 
with photographs of Mr. C. E. Stretch- 
er, the president of the school, and 
Mr. C. J. Newman, the manager of the 
school. Owing to the increase in busi- 
ness of the Meyersdale school, Pro- 
fessor Stretcher has taken Mr. New- 
man into partnership. 














The Quotation Shop 


Conducted by MaIpA GREGG 





The Joy of Books 


“There is no frigate like a book, to 
take us lands away, 

Nor any courser like a page of pran- 
cing poetry; 

This traverse can the poorest take 
without oppress of toil; 

How frugal is the chariot that bears 
a human soul!” 

- + . 

No matter what his rank or posi- 
tion may be, the lover of books is the 
richest and happiest of the children 
of men. 

—Langford. 
* *~ . 

Employ your time in improving 
yourself by other men’s writings; so 
you shall come easily by what others 
have labored hard for. 

—Socrates. 
= + * 

Whoever acknowledges himself to 
be a zealous follower of truth, of hap- 
piness, of science, or even of the faith, 
must of necessity make himself a 
lover of books. 

—De Bury. 
7” . + 

A great book that comes from a 
great thinker—it is a ship of thought, 
deep-freighted with truth, with beauty 
too. It sails the ocean, driven by the 
winds of heaven, breaking the levei 
sea cof iife into beauty where it goes, 
leaving behind it a train of sparkling 
loveliness, widening as the ship goes 
on. And what a treasure it brings to 
every land, scattering the seeds of 
truth, justice, love and piety, to bless 
the world in ages yet to come! 

—Theodore Parker. 
- «© * 


But the finest music in the room is 
that which streams out to the ear of 
the spirit in many an exquisite strain 
from the hanging shelf of books on 
the opposite wall. Every volume 
there is an instrument which some 
melodist of the mind created and set 
vibrating with music as a flower 
Shakes out its perfume or a star 
Shakes out its light. 


Only listen, and they soothe all 
care, as though the silken, soft leaves 
of poppies had been made vocal and 
poured into the ear. 

—James Lane Allen. 


+ * + 


Except a living man there is noth- 
ing more wonderful than a book!—a 
message to us from the dead,—from 
human souls whom we never saw, who 
lived perhaps thousands of miles 
away; and yet these, on those little 
sheets of paper, speak to us, amuse 
us, vivify us, teach us, comfort us, 
open their hearts to us as brothers. 
We ought to reverence books, to look 
at them as useful and mighty things. 

—Charles Kingsley. 


* * * 


To read, to think, to love, to pray,— 
these are the things which make men 


happy. —Ruskin. 
*~ * . 
My library 
Was dukedom large enough. 
—Shakespeare. 
. . . 


At least be sure that you go to the 
author to get at his meaning, not to 
find yours. If the person who wrote 
the book is not wiser than you, you 
need not read it; if he be, he will 
think differently from you in many 
respects. 


—Ruskin. 
> + > 


He ate and drank the precious words, 
His spirit grew robust; 
He knew no more that he was poor, 
Nor that his frame was dust. 
He danced along the dingy days, 
And this bequest of wings 
Was but a book! What liberty 
A loosened spirit brings. 
—Emily Dickinson. 


* * * 


The mind is God-given, and every 
good book bears the stamp of divinity. 
Books are the poor man’s riches— 
the tramp’s magnificent couch. With 
them every man is a king; without 
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them every man is a slave. I had 

rather live in prison where there are 

books than in a palace destitute of 

them. They reduce a dreary and bar- 

ren hour into a minute of ripe de- 

light. —Opie Read. 
* * * 

Great minds receive the influence 
of great minds, and they are often 
most original in making their own 
that which they have borrowed. Dante 
compels into his service all that was 
known in his day, Shakespeare takes 
whatever suits his purpose, St. Au- 
gustin is inspired by Plato, St. Thomas 
is the disciple of Aristotle. There is 
in living minds a circulation of ideas, 
as in living bodies there is a circula- 
tion of material substances. 

—Bishop Spaulding. 
= * *” 


I go back 
To Rome and leisure. 
to Rome, 
Or books—the refuge of the destitute. 
—Kipling, “One Viceroy Resigns.” 
Ss 


I pity unlearned gentlemen on a rainy 
day. 


All roads lead 


—Lord Falkland. 
& * * 
He hath never been fed of the dain- 
ties that are bred in a book. 
—“‘Love’s Labour Lost.” 
* * . 
All rests with those who read. A 
work or thought 
Is what each makes it to himself, and 
may . 
Be full of great dark meanings, like 
the sea, 
With shoals of life rushing. 
—Bailey, “Festus.” 





Knocking Time 


His head appears above the crowd; 
Knock, knockers, knock! 

He rises and his look is proud— 
Knock, knockers, knock! 

The work he does is causing men 

To pause and notice now and then; 

His head above the crowd appears; 

A few accord him feeble cheers; 
Knock, knockers, knock! 


His glad old dreams are coming true; 
Knock, knockers, knock! 

He is no longer one of you; 

Knock, knockers, knock! 


Sneer at the honors he has won, 
Belittle all that he has done; 
His days of commonness are past, 
Men’s notice he commands at last— 
Knock, knockers, knock! 
—S. E. Kiser. 


March 


Ah! March! we know thou art 
Kind-hearted, spite of ugly looks and 
threats, 
And, out of sight, art nursing violets. 
—Helen Hunt Jackson. 


* * *& 


O March that blusters, and March that 
blows, 

What beauty 
glows; 

Beauty you 
snows, 

And you are the pathway that leads to 
the rose. 


under your footsteps 


summon from’ winter 


—Celia Thazter. 


Blow, blow, ye blustering winds of 
March— 
Blow on, O March winds, 
wish 
That I may harbor interfere; 
Blow, blow, ye winds, where’er ye list, 
I do not rise in weak dismay 
To ask you kindly to desist— 
You'd probably blow anyway. 
—Chicago Record-Herald. 


let no 





When the Days Begin to Lengthen 


The days are growing longer, though 
the world is white with snow, 
And the spring is drawing nearer, 

though the winds of winter blow; 
All the sparrows in the hedges twitter 
“Courage,” as I pass: 
I can hear the dandelions pushing up- 
ward through the grass. 


The sun is swinging northward, and 
the days are lengthening; 

The lilac buds are swelling with the 
joy they are to bring; 

Every morning gives a_ promise, 
though the winds of winter blow, 

And there’s hope in every sunset, 
though the world is white with 
snow. 

—S. E. Kiser. 
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No Discrimination in the Government Service 


SHORT time ago we received 
a letter from a subscriber to 
wag this magazine asking if it was 
wae) true that writers of the non- 
— Pitmanic shorthand systems 
could not pass the civil-service exam- 
inations and could not secure appoint- 
ments for governmental positions. 


Realizing that the statement that 
such is the case is being made in nu- 
merous quarters by those who are feel- 
ing the pressure of the forward move- 
ment in shorthand, we referred this 
inquiry to another subscriber to this 
magazine who has held a responsible 
position in one of the departments of 
the government for a number of years. 
We give his answer below, but do not 
print his name, as a special order of 
the President prohibits employes in 
the civil service from _ interesting 
themselves in any way in applicants 
for positions. 

In addition to this inquiry we call 
the attention of our readers to the 
articles which have appeared in this 
magazine from time to time in which 
the success of our young friends in 
the government service has been treat- 
ed more fully. 

Washington, D. C., Jan. 22, 1907. 
Editor, Greca Wrirer, Chicago, Il. 

Dear Sir: I beg to acknowledge re- 
ceipt of your letter enclosing an in- 
quiry addressed to you asking whether 
it is true that the United States gov- 
ernment discriminates against appli- 
cants for stenographic positions be- 
cause of the system of shorthand they 
write, and whether there are any 
Gregg writers in the service. 

In reference to the first portion of 
this inquiry I wish to say that there 
could be no greater misunderstanding 
of the rules and regulations govern- 
ing appointments to federal positions 
through the Civil Service Commis- 
sion than that the departments of the 
government, in the selection of ste- 
nographers and typewriters, should 
in any way be allowed to discriminate 
against the writers of any particular 
system of shorthand. Let me explain: 
When a vacancy occurs in any depart- 
ment, state, war, treasury, postoffice, 
etc., a request is immediately sent to 
the Civil Service Commission for the 
usual certificate of eligibles (three in 
number) from which to taake a selec- 





tion. These names are furnished by 
the Commission from those on the eli- 
gible register having the highest rat- 
ings at the time of such request, who 
have expressed in-their papers a will- 
ingness to accept a salary equivalent 
to that which the vacancy carries. As 
the Commission is absolutely impartial, 
the question of shorthand systems 
does not enter into consideration. 
Original appointments are made solely 
on the ratings obtained at the exam- 
inations, and the official making the 
selections from the names furnished 
must first communicate with the appli- 
cant having the best grade. If he does 
not accept the position then the next 
is called on, and so on, until one ac- 
cepts. Of course the qualifications for 
the particular vacancy, as shown by 
the applicant’s papers, are taken into 
consideration, and when the papers 
are returned to the commission a re- 
port is required which must show the 
efforts made to secure each of the dif- 
ferent eligibles, and all replies, etc., 
received, are filed with the respective 
papers of each applicant. 

As you see, the method pursued in- 
sures against discriminations of any 
kind, and the Commission is author- 
ized by law to require’ that the per- 
son securing the best grade, allot- 
ments by states considered, shall be 
given the first chance. 

It is gratifying to me, once a writer of 
the old-time systems, to say in answer 
to the second part of this inquiry that 
there are a large number of Gregg 
writers employed by the government, 
and that they are rapidly increasing. 
It may be that your inquisitor has not 
had the opportunity to inform him- 
self of the possibilities of our system, 
and of the fact that many of our 
writers pass the examinations. If so, 
I trust you will impress him with con- 
vincing facts in the affirmative, so 
that he may understand something of 
the progress that has been made in 
shorthand in the past five or six years. 
In this time I have become acquainted 
with a large number of friends and 
good supporters of the forward move- 
ment here in Washington; I have also 
followed the course of other writers 
in the service in the farthest away 
Philippines, in Panama, in Cuba, and 
in all sections of the United States 


* 
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from the Atlantic to the Pacific and 
from the Gulf to the Lakes. Consider- 
ing the fact that the system has only 
got well under way, and that the 
Civil Service Examination is one 
which only about twenty per cent of 
the applicants are able to pass, no 
matter what system of shorthand is 
written, it is quite remarkable that 
there are so many of our writers fill- 
ing government positions. It must 
not be forgotten that shorthand stu- 
dents, even in the hands of our ex- 
pert teachers, with a system easy to 
acquire and with unlimited possibili- 
ties, cannot become qualified for first- 


class amanuensis positions without 
first having laid the necessary founda- 
tion of a common school education. 
Frequently in the Civil Service Ex- 
aminations applicants fail to pass, not 
because of their lack of knowledge of 
shorthand, but by reason of their fail- 
ure in the other subjects, and their 
want of nerve to withstand the ordeal. 
In conclusion, I wish to say that my 
prophecy is that within five years the 
writers of the old systems will be as 
rare in the government service as the 
Gregg writer was ten years ago. 
Very truly yours, 
0. G. W. 





The Typewriting Contests at the National Business Show 


HIS number of the magazine 
oe has been held back a few days 
in order to give our readers the 

; results of the typewriting con- 

tests at the National Business 
Show in Chicago. 

The contests this year were of more 
than ordinary interest and brought to- 
gether an array of typewriting talent 
from all parts of the country. Among 
the contestants from a distance were 
Rose Fritz (Underwood), Paul Munter 
(Remington), F. M. McClintic (Rem- 
ington) of New York, Miss Agnes M. 
Farrell (Remington), and John A. Gra- 
ham (Monarch) of Washington, D. C. 

Everyone wanted to see Miss Fritz, 
and she was very cordially greeted 
when she made her appearance. A few 
minutes before the contest Miss Fritz 
ran lightly up the steps to the plat- 
form, dropped into a chair, picked up a 
newspaper and read it until the time 
came for the contest. She appeared to 
be absolutely oblivious of all that was 
going on, and did not pay the slightest 
attention to the formal directions of 
the judge—she had listened to them 
oft before. Other contestants were 
nervously drumming on the keyboards 
of their machines, wiping their faces 
and hands, adjusting the tension of 
their machines, giving voluminous di- 
rections to their dictators—but Rose 
Fritz looked bored. 

It was the difference between the suc- 
cessful, experienced and well-trained 





professional and the amateur. 

The first contest, which was held 
Tuesday evening, March 19th, was thir- 
ty minutes from dictation. There were 





thirteen contestants. Long before the 
beginning of the contest an immense 
crowd surrounded the platform and 
filled the balconies. In defiance of the 
efforts of the firemen, men and boys 
climbed up the iron girders. Here and 
there could be seen groups of type- 
writer men, some of them nervously 
chewing unlit cigars or trying to work 
their way nearer the platform. All the 
schoolmen in Chicago and vicinity ap- 
peared to be there. There was rivalry 
both of machines and schools. 

It was known that the “Gregg Team” 
had won all of the speed contests held 
in Chicago for three years with the ex- 
ception of the two prizes won last year 
by the professional operator, Miss Fritz. 
This year it was generally believed that 
all the honors would be carried off by 
the experienced operators from New 
York and Washington. The represen- 
tatives of an “expert” school were out 
in force yelling and applauding their 
candidate, who was tearing out his 
sheets of paper minutes ahead of the 
others. After the contest, the experts 
were not to be found. 

The members of the Gregg Team this 
year consisted of Emil A. Trefzger 
(Remington) with Mrs. R. P. Kelley 
as dictator; Otis H. Blaisdell with Mrs. 
F. E. Raymond as dictator; Nellie Har- 
rington (Fay-Sholes) with Mr. Hunter 
as dictator; J. L. Deppen (Remington) 
with Mr. H. Bauer as dictator. 

All of them were recognized and 
warmly greeted by hundreds of friends 
in the Growd. As it was generally con- 
ceded that the professional operator, 
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considering that she was handicapped 
through having recently changed ma- 
chines and had not time to become 
familiar with her present machine, and 
Mr. Deppen made a splendid showing 
for a newcomer, not long out of school. 


Miss Fritz, would be first, the interest 
centered on the question as to who 
would be second and third. When it 
was announced that the two boys, 
yrefzger and Blaisdell, had outdis- 
tanced all of the expert operators from 








Results—Dictation Contest 


Dictation Contest, 30 minutes. First Prize, $50; Second, $25. 
words deducted for each error. 


Penalty, five 


Penalty 
No. for Net 

Name. Words. Errors. Errors. Credit. 
1. Rose L. Fritz (Underwood)............ 3,021 87 435 2,586 
14. Emil A. Trefzger (Remington)......... 2,981 138 690 2,291 
4. H. O. Blaisdell (Underwood)......... . - 2,878 135 675 2,203 
10. E. M. McClintic (Remuington).......... 2,625 124 620 2,005 
12. Nellie Harrington (Fay-Sholes)........ 2,693 159 795 1,898 
15. J. L. Deppen (Remington)....... ...... 2,719 224 1,120 1,599 
3. C. P. McDonald (Remington)........... 2,869 263 1,315 1,554 
11. O. V. Sprousta (Momarch).............- 2,593 211 1,055 1,538 
2. Agnes M. Farrell (Remington)......... 2,582 249 1,245 1,337 
9. Paul Munter (Remington)............. 3,093 380 1,900 1,193 
6. John A. Graham (Monarch)............ 2,919 348 1,740 1,179 
Be Pe Sic ccwccaccsccvans 2,643 358 1,790 853 
5. Pearl Harchovsky (Underwood)........2,263 309 1,545 718 


Results—Copying Contest 


First Prize, 100; Second, $50. Penalty, five words deducted for each error. 
Five Minutes’ Contest. Ten Minutes’ Contest. 


Name. Total. Penalty. Result. Total. Penalty. Result. Total. 
Sree 438 30 408 957 85 872 1,280 
EE sw owinc mews 411 50 361 885 120 765 1,126 
a a 443 95 348 936 200 736 1,086 
Blaisdell 417 135 282 862 105 757 1,039 
copied ees 420 185 235 882 290 592 827 
Thompson ....... 359 85 274 672 215 457 731 
Harrington ...... 384 215 174 842 345 477 671 
a oi ck 06 i ep ead 404 245 159 837 325 512 671 
McClintic ........ 359 165 194 734 285 449 643 
Moskovitz ....... 402 190 212 837 490 347 559 
Middendorf... .... 412 , 440 —28 841 285 556 528 
ES onal a ogee 341 145 196 633 465 168 364 
DE semnekenaad 293 255 38 567 400 167 205 
Herwynen ....... 316 196 126 524 460 64 190 
Harchovsky... ...335 370 —35 648 650 —2 —37 

Finals—30 Minutes Copying 

Name. Words. Errors. Total. 
a eee ere Te er 2,660 215 2,445 
EEO Te re 2,611 530 2,081 
DE ... sce dcndVedewonssancens bee 2,577 540 2,037 








New York and Washington, with the 
exception of Miss Fritz, the enthusiasm 
broke loose. A group of contestants 
wearing blue, white and gold buttons 
seemed to be doing a war dance. Miss 
Harrington who was fifth and Mr. Dep- 
pen who was sixth shared the honors. 
Miss Harrington made a great record 





On Thursday evening, March 2ist, 
came the Copying Contest. There were 
two preliminary tests, one for five min- 
utes and the other for ten minutes. 
The three best on the preliminary tests 
were to compete in the final test, which 
consisted of thirty minutes copying. 
There were fifteen contestants. Among 
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those who entered for the contest was 
the popular Charlie Middendorf, who 
was persuaded to compete although he 
has not been: operating a machine for 
the last year or two. The heat was 
simply terrific and the perspiration was 
dripping from the faces of the contest- 
ants. Trefzger took off his coat and 
the crowd applauded; Munter and most 
of the other men soon followed his ex- 
ample. 

It was very late before the judges 
announced the results of the prelimi- 
nary contests. The first report that 
leaked out was to the effect that it was 
again Fritz, Trefzger and Blaisdell, but 
a recount showed that Munter had 


taken third place beating Blaisdell by 
the narrow margin of forty-five words. 
As will be seen from the detailed re- 
sults given herewith, Blaisdell lost on 
the five minute spurt. He wrote 417 
words in five minutes with penalty of 
135 words; but in the ten minutes test 
he wrote 862 words with penalty of 105 
words. Otis does not get into his stride 
until he has been going ten or fifteen 
minutes. 

The judges were Mr. W. I. Tinus 
(Chairman), Mr. Hiestand, Mr. Har- 
mon, and Mr. Vaughan, with Mr. Pat- 
terson in charge of a corps of teachers 
correcting the papers. 





- 


The Wisconsin Commercial Educators’ Association 






E Wisconsin Commercial Ed- 
ucators’ Association held a 
convention in the Boyd School, 
Fond du Lac, February 22d 
and 23d. Among those present 
were Mr. Robert C. Spencer, Milwau- 
kee; Mr. W. W. Dale, Janesville; Mr. 
Thompson, Watertown; 


Mr. Moore, Racine; 
Mr. Book, Manitowoc; 
Mr. Purdy, Fond du 
Lac; Miss Townsend, 





Oshkosh; Miss Blank, 
Menasha; Mr. Griffin, 
West De Pere; Mr. 

Morgan, West De Perec; ; 

Miss Bullard, Fond du ¢ 

Lac; Mr. Ebert, QOsh- 

kosh; Mr. R. S. Miner, 

Chicago; Mr. Carl ©: W- Dale 
Marshall, Cedar Rapids, Iowa, and Mr. 
John R. Gregg, Chicago. 

The subject of state organization and 
the adoption of a uniform course of 
study were the subjects which occu- 
pied most of the time of the meetings. 
The advisability of having a closer 
organization was strongly advocated 
by Mr. W. W. Dale, Mr. R. C. Spencer 
and Mr. Boyd. A committee was ap- 
pointed which drew up a “Course of 
Study,” which is to be submitted to 
the school proprietors and commercial 
teachers of Wisconsin for their ap- 
proval. The course of study will be 


given in next month’s issue of this 
magazine. 

The following officers were elected 
for the coming year: 
W. W. Dale, 


President, Mr. 


Janesville, Wis.; vice- 





president, Mr. R. H. Boyd, Fond du 
Lac, Wis.; secretary, Mr. M. E. Mogan, 
West De Pere, Wis.; treasurer, E. F. 
Quintal, Green Bay, Wis. 

Mr. Gregg extended to those present 
a cordial invitation to attend the con- 
vention of the Central Commercial 
Teachers’ Association, which is to be 
held at Cedar Rapids, Iowa, May 9, 
10 and 11. 

Inquiries were made about the cir- 
cular letter recently issued by the 
School Managers’ Association, asking 
for opinions as to where the next meet- 
ing of that body should be held. A 
resolution was moved by Mr. Boyd 
seconded by Mr. R. C. Spencer, rec- 
ommending that the School Managers’ 
Association should hold its meetings 
in connection with the convention of 
the Central Commercial Teachers’ As- 
sociation. This motion was carried 
unanimously. 

In the evening the members of the 
association were the. guests of Mr. 
Spencer at a theater party. 


The well-known teacher, Mr. Lester 
McDowell, is now principal of the 
Shorthand Department of Hill’s Busi- 
ness College, Sedalia, Mo. 

+ o a 


“Marked success in any field is, as 
a general rule, the result of diligent 
ambition to master details. Young 
men who remain at the bottom are 
usually those who content themselves 
with doing only that which lies before 
them.” 
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Court Reporting a Profession 
By Frances Effinger-Raymond, Official Reporter, Chicago 


MAN in one of the court- 
rooms said to me the other 
day: “You reporters make 
more money than we lawyers 
do.” This man felt aggrieved 
what he believed to be a fact, 
which I didn’t dispute; he be- 
our rewards were way above 
our deserts. Even more, he believed 
that he was the superior intellectually 
and professionally of any stenographic 
reporter that ever lived. 

Did I feel injured and insulted? Not 
in the least. One of the most com- 
forting messages that experience can 
telegraph to the brain of a high- 
strung, ambitious and conscientious 
writer of shorthand is the one that 
dotted and dashed and spaced itself 
into my nerve centers as I heard this 
big, indolent, half-prepared Micawber 
compare his own greatness with the in- 
significance of that necessary evil, the 
court reporter. Not that he was per- 
sonal, he wasn’t so rude; but he was 
referring to reporters as a class, and 
at that moment was forgetting the 
fact that I happened to be one of the 
elect. 

What are the facts as to the rela- 
tive position and remuneration of the 
office lawyer or court attache and the 
expert taker of testimony? Here are 
a few of them: There are between 
five and six thousand lawyers in Chi- 
cago, i. e., graduates of law schools 
who have been admitted to the bar; 
between five and six hundred of these 
men (and one or two women) are 
making independent livings out of 
their professions; the remainder are 
either clerks on salaries or commis- 
sions in law offices, political hangers- 
on, personal injury grafters or beggars 
for the crumbs that fall from the 
tables of the fortunate and successful. 
I am not stating the reasons or the 
justice or injustice of these condi- 
tions now, but I am prepared to show 
that they do exist and are well known. 
Neither am I now nor at any time re- 
flecting on the law as a profession or 
insinuating that lawyers as a class 
are any worse than the members of 
other professions; in the language of 
my sex, I “adore” the profession of 
law and have an impersonal adoration 
for all the successful members of it; 
it is the profession of the men of my 





ovel 
and 
lieved 


family for generations, and my chosen 
associates are in the law. 

Now turn to such an association as 
that organized by the reporters here 
in Chicago. A few hundred men and 
women have proclaimed the fact by 
their membership in this association, 
and by a modest card in the legal 
directories, that they are prepared and 
ready to do expert legal reporting; 
what is the result? “You reporters 
make more money than we do,” to 
quote the lawyer. These men and 
women can “show the goods”; they 
are so well prepared that they can 
make money because they can do 
things and do them well. Their very 
preparation and contact with the 
world and mankind have so educated 
them that they are up on points of 
law, authorities on diction, vocabu- 
laries and the formal and mechanical 
part of their profession; and, best of 
all, or as good as the best, they are 
quick and accurate in all their state- 
ments and honest in repeating and re- 
clothing the statements of others. The 
income of these reporters is sufficient 
to permit certain well-bred luxuries, 
such as good clothes, popular amuse- 
ments and fine home living—each one 
of which is a sure guarantee of re- 
spectability. 

With so few exceptions that I per- 
sonally have never met them, these 
successful (because trained and edu- 
cated) reporters are the equals and 
often the superiors in mental equip- 
ment and in culture of the men who 
dictate to them, Not infrequently I 
have heard a judge or an attorney or 
a witness turn to a reporter, at an in- 
formal proceeding, and ask his or her 
opinion as to a point of law, or a ques- 
tion of facts, or the translation of a 
Greek or Latin idiom, or the source 
of a quoted remark—the reporter usu- 
ally knows and is glad to reply, and 
then his or her answer becomes a 
part of the learned counsel’s statement 
or brief or report. 

The truth is that any profession is 
honorable or dignified according to the 
attitude and amount of workable 
learning of the men or women who en- 
ter it. The stenographic reporter to- 
day is a vital part of the machinery 
of success; no office can get along with- 
out him; business men depend upon 
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him; the chances of an appeal in a 
great law case may rest upon his ac- 
curacy in taking testimony; the se- 
crets of great corporations are in 
trusted to his care; and the delicate 
manipulations of political machines 
and corporate trusts are made matters 
of evidence through him. 

So, to return to my first casus belli 
—when anyone tells you that you 
are doing “mere clerical work,” that 
you are not in the “professional class’’; 
that you are just a scribbler of curves 
and circles (for if you don’t write 
Gregg I pity you), don’t you believe 
it or him. Just keep your head and 
don’t burst with conceit (goodness 
knows there are oceans of things we 
don’t know), but tell yourself (don’t 
bother with the other fellow) that if 
you are successful and are making 
money it is because, first, you know 
your system. so well that you have 
forgotten that you ever learned it; it 
has become mechanical, is a part of 
yourself even as speech is. Second, 
that you work hard and are absolutely 
reliable and dependable and alto- 
gether honorable. Third, that when 
you dictate your notes to your typist 
or transcribe them yourself, you know 
the subject matter you are dictating 
and that it isn’t mere words to you 
but is intelligible stuff; that, whether 
your case is about angina pectoris or 
oedema, or about adolescent melan- 


cholia or the sanitary district, or 
about the militant suffragist or mu- 
nicipal ownership of public utilities, 
or the construction of a will, or the 
validity of the claim of the decedent’s 
adopted child’s sister-in-law on said de- 
cedent’s estate—it is all the same to 
you, for you know something definite 
about everything; you have some in- 
tangible mental accumulation that 
upon necessity becomes a source of 
ready supply to you and that will pro- 
tect you and correct you in whatever 
problems are presented to you in your 
varied and difficult work. All this 
and much more will make you self- 
reliant, will make you valuable, will 
make you successful and worth from 
$25 to $75 a week on a salary and 
much more as an independent worker 
and employer of less independent co- 
workers. 

How can you acquire all this—you 
who have had to leave school at the 
eighth or grammar grade and go to 
work? Well, I’ll tell you what I 
think about it next month. And it 
isn’t a Peter Pan story, either, al- 
though I do believe in fairies; it isn’t 
a “pipe dream”; it isn’t a case of luck 
on the part of one and “I am not ap- 
preciated” on the part of another; it 
is—well, I'll try to tell you next 
month. Court has convened now and 
duty calls me. 


Key to Last Month’s Plates 


Don’t Look Too Far Ahead 


KNOW nothing that different 
people do more differently 
than looking ahead,” said 
John Morley. The exercise, 
indeed, permits of many ways 
of performing it, and is good 
or bad accordingly. But some 

of my friends do not look ahead at all. 

“What is the ood of it?” I was 
asked by one of these happy-go-lucky 
people a few days since. “Things 
always fall out differently from what 
you expected.” 

He pointed triumphantly to some of 
our friends who certainly had not 
looked ahead to much advantage. His 
argument reminded me of the old man 
who refused to make a will because 
he found that people who did so died. 

“What is the use, sir,” a prisoner 
asked a magistrate the other day, “of 
a man learning a trade? Why, a boot- 
maker died a week or two since of 
starvation!” 

He forgot how many 





people have 


made a livelihood by trades and how 
many people have starved who have 
not. 


My friend who does not believe 


in looking ahead simply finds the work 
of doing so disagreeable, and he 
snatches at isolated instances of fail- 
ure to excuse him in his absurdity. 
One may do no good by looking ahead. 
ae certainly will do no good without 
t. 


-People Do Not Plan Lives 


“What discourages. some _ people 
from forming plans of life,” declared 
Samuel Smiles, “is frequently the pre- 
posterous claims of conceited individ- 
uals to have planned their whole life 
as it has befallen them.” 

I think there is a_ considerable 
amount of truth in that. I was reading 
a short time since an interview with 
a millionaire, in which he claimed to 
have planned beforehand every chief 
incident in his career. He held u 
his life as an example of the triump 
of shrewd, cool headed calculation. 
The only unit for which he apparently 
did not claim credit was his having 
once fallen overboard from an Atlantic 
liner and being nearly drowned. He 
is only forty-seven now, and the les- 
son of his life, if he speaks the truth, 
seems merely to be this: That every 
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man of forty-seven who has not suc- 
ceeded in life, equally as well as he 
has, must be largely endowed with im- 
becility. The man who has simply, 
in spite of his best endeavors, strug- 
gled on in business might throw his 
hands up in despair of himself if he 
believed this arrogant man. 

Lord Rosebery is pularly sup- 
posed to have declared when he was 
a lad that he would in time be prime 
minister, marry an heiress, and own 
the winner ef the Derby. I was 
pleased some time ago to be assured 
that his lordship stated he had never 
said anything so foolish. 


“‘Luck” Plays Important Part 


The men and womer I have met 
who have succeeded be: in life have 
ascribed their success tu perseverance, 
ability, and fortune. I do not care 
myself to hear the last left out. 

“Untoward accidents will frustrate 
the best plans,” Napoleon confessed, 
“and the general who is most success- 
ful is the one who lans best and 
whose plans are least defeated by for- 
tune.”’ 

There is hope in that judgment for 
those whose best plans have hitherto 
not been so fortunate as they might 
have been. One never knows when 
the tide may change. One of our most 
successful dramatists told me that he 
worked hard for seven years without 
the least encouragement. His friends 
all assured him that it must really be 
his own fault. His plans were all 
wrong. But he persevered in them ob- 
stinately, only bettering them year by 
year. His friends now consider him a 
man of marvelous “luck.” 

“As a matter of fact,” he remarked 
with a smile, “I am a man of plans 
and luck.” 


Wit and Wisdom from Opie Read 


In the matter of acquaintanceship, a 
few minutes can sometimes accomplish 
the work of years. 

Some men might argue that it is 
difficult, if*not impossible, for a fail- 
ure to become a success, but all aston- 
ishing success has come out of previous 
failure. 

A strong man may be overthrown 
by the horde of weaklings that envy 
has set against him. 

To be somebody calls for sacrifice, 
as well as ability and determination. 

The only progressive force in the 
human family is earnestness. 

A confession of ignorance Is a step 
toward wisdom. 

To enjoy a principle we must share 
it with a friend. 

Without a certain moral force there 
can be no real and lasting achieve- 
ment. 

Without failure the world could 
never have realized one of its most 
precious virtues—perseverance. 

A close acquaintance with a few 
masterful books is oftener better than 
a more pretentious education. 

The children of genius are cheap- 
ened by frequent parade. 

If you make an equal of a man who 
is not your equal, he is sure, sooner or 
later, to insult you. 





Having failed to achieve the highest 
Success in a chosen calling, we can 
find contentment in a second choice, 
for then the heart has had ‘its day of 
suffering. 

Happy is the man of old books. He 
hears voices whose sweetness years 
cannot destroy, whose bright eyes the 
dust of ages cannot dim. 

Things that we most doubt some- 
times come to pass, and then we won- 
der why we should have questioned 
them. 


Business Letters 


Messrs, Jones & Johnson, 
St. Louis, Mo. 
Gentlemen: 

We beg to call your attention to the 
statement enclosed, showing a balance 
due us, which we trust you will 
promptly remit, but in the event of 
our not hearing from you within ten 
days we will take the liberty to make 
draft on you through the State Bank 
of La Crosse. You will notice that 
this balance is a little old and we must 
insist on prompt payment of it. 

Yours truly, 
. > > 
Mr. L. A. Anderson, 
6943 Washington Ave., Chicago. 
Dear Sir: 

Have you ~ improved property to 
exchange for 200 feet vacant, Seventy- 
third and Vernon avenue? Or vacant 
lot on South Park avenue near Thirty- 
first street. Or vacant on Drexel ave- 
nue and Fifty-fourth street? If so, 
kindly give us list and details by let- 
ter or call. 

Respectfully yours, 
. * > 


Mr. Albert A. Davis, 
Hennepin, Il. 
Dear Sir: 

What amount will now purchase the 
S. 1-2, 22, 9918, 8? Is the title to this 
property beyond question of validity? 
Is there an incumbrance on the prop- 
erty? What discount do you offer to 
induce all cash payment? What pay- 
ment do you require and what rate 
of interest per annum on time pur- 


chase? 
Yours truly, 
> > 7. 
Mr. James Smith, 
Virden, IIl. 
Dear Sir: 


Your favor of 22d received. Mr. 
Jones of your city is our agent in your 
vicinity for our land scrip, and refer 
you to him. 

Yours respectfully, 
s * 


Mr. George K. Davidson, 
Huntington, Va. 
Dear Sir: 

We have your favor of the 20th and 
note contents. Should be much pleased 
to have you advise us when you are 
ready to sell the bonds and will sub- 
mit order for them. The five hundred 
dollar lot is too small for us to Iinves- 
tigate. 

Hoping to hear from you in due time, 
we remain, 

Yours truly, 
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Gentlemen: 

Replying to your favor of the 14th 
we wish to say that we are the ones 
in fault in the matter of shipping you 
boxes instead of crates. We have been 
in the habit, during certain seasons, of 
shipping all kinds of plain meat in 
boxes, and the order was changed by 
our packing department without au- 
thority from the office. We will see 
that the difficulty does not occur again. 

There is only a limited difference in 
weight, as by agreement with the 
Western Weighing Association they 
allow us to figure gross weight on 
boxes at 12% per cent, and crates at 
10 per cent. -You can charge back tous 
the freight on 2% per cent of the net 
a of the crated meat if you de- 
sire. 

Yours truly, 
7 * * 


Gentlemen: 

We are in receipt of your telegram 
of yesterday, inquiring for one hun- 
dred half-barrels mess pork for Hunter 
& Company, also for S. P. ham price 
for November shipment. Owing to the 
unsettled condition of the Chicago 
Board of Trade market, we have been 
unable to make any mess pork in a 
very long while. We quoted you some 
Sunderland at $12.50 for half-barrels. 
We will let you have 100 half-barrels 
of this if you desire; also Sunderland 
pork in dry salt for packing purposes 
on the same basis. We quote Novem- 
ber hams at 10% cents f. o. b. Con- 
sider this a cheap figure, at which we 
will be glad to see you sell a couple 
of cars, this being all we care to offer 
today. We are paying higher for our 
hogs every single day and we do not 
figure out to any advantage at all. 

Yours truly, 


. * - 
Dear Sir: 

On Monday, February 3d, we deliv- 
ered to your line car No. 6492, loaded 
with fresh meat for our Baltimore 
branch. I am advised by them that 
they did not receive the car until 6 
o’clock on the morning of the 7th. 
This is nearly twenty-four hours late. 
On account of this delay they missed 
the sale of the beef on that date, and 
as we had sent them a regular car 
they, next day, had a surplus on hand. 
Of course, when this is the case they 
generally have to sell the meat at a 
loss. As the car was delivered to your 
company in good time on the third, I 
am at a loss to understand this delay 
and will be obliged for an investiga- 
tion and report. 

Yours truly, 
* o * 
Gentlemen: 

We return herewith your invoice, 
dated February 4th, for 541 pounds of 
Boiled Hams, shipped to T. H. Wheeler 
Company. We do not understand why 
you should have sent it to this office, 
as we wish all such matters handled 
through your own books. If Wheeler 
did not want to buy the goods out- 
right from you, there is no reason why 
he could not have handled them for your 
account just as well as for account 
of Chicago, you charging them with 


the goods at market prices, and when 
they have sold them they would render 
you account sales and you could throw 


any difference there may be between 
the net proceeds and the amount of 
your original charge into a consign- 
ment difference account. 

Please handle in such @ manner, and 
if you have already made a charge 
against us for this invoice, cancel 
same. 

Yours truly, 
+ > e 
Armour & Company, 
Saratoga, N. Y. 
Gentlemen: 

We are in receipt of your favor of 
the 3d inst., asking for invoice form 
586 for a car of straw shipped you 


from Paw Paw, March 12th, and in 
reply thereto we return you the in- 
voice which was sent you some little 
time since for these goods, and which 
was certified to by the bookkeeper and 
manager as being O. K. We do not, 
therefore, understand why you should 
request an invoice on form 586. It 
is our understanding that these goods 
are for your own use and were accord- 
ingly charged by us to your team ex- 
pense account and should not be in- 
voiced you on form 586. If you were 
going to resell the goods, it would, of 
course, be an entirely different matter, 
and if we are not correct in our sur- 


mise we will thank you to advise us 

so that the correction may be made. 
After you have noted the invoice 

which we now return you, we will 


thank you to return the same to us 
Very truly yours, 


Paper and Printing 


Gentlemen: 


We are in receipt of your favor of 
the 17th inst., and in regard to mak- 
ing a short roll for Smith & Co. we 


beg to say that it will not be practi- 
cable for us to go into anything of this 


kind. Our reasons are as follows: 
In order to supply these rolls if 
would be necessary to carry a large 


stock of them on hand in the sizes re- 
quired. This stock would have to be 
at least 5,000 rolls. We already carry 
in the neighborhood of this number of 
rolls of the other brand, and propose 
to carry a like amount of the new roll 
now in progress of manufacture. These 
lines take up an enormous amount of 
floor space. 

You will, therefore, see it would not 
be practicable, as I said before, for 
us to supply rolls of the length you 
suggested for the sake of a small trade 
demanding a cheap article. Concern- 
ing the people who have been supply- 
ing these rolls, we understand they 
were forced to do it by the demand 
of the trade in that territory. Now, 
Mr. Carrol has personally visited this 
concern, which is in the hands of a 
receiver, and he found the business in 
a very deplorable condition. 

Their stock of goods was of very 
inferior quality, and their facilities 
for producing goods were exceedingly 
inadequate. This concern has been sell- 
ing rolls of all manner of sizes, mak- 
ing them up in the size you mentioned, 
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and when shorter rolls were required 
they cut off the surplus and threw it 
away. By this manner of doing busi- 
ness they have put themselves entirely 
out of it, and we will not have any 
more of this competition. 

This is the concern which claimed to 
have been selling the White Company 
people, and after looking over their 
stock and manner of putting out the 
goods we do not wonder that they sold 
them at a very low price, and we do 
not see how a reputable house could 
handle the goods at any price. We, 
therefore, do not see our way clear to 
go into the cheap roll. 

Yours truly, 


Civil Service 


Sir: 

The department has received your 
letter of the 12th inst., inclosing S. 
2398, entitled “A bill to amend the act 
approved February 18, 1895, entitled 
‘An act to amend an act entitled “An 
act to amend the laws relative to ship- 
ping commissioners,” approved August 
19, 1900, and for other purposes,’” with 
the request to furnish your committee 
with such suggestions as I may deem 
proper touching the merits of the bill 
and the propriety of its passage. 

The purpose of the bill is to pro- 
vide a more effective remedy against 
the illegal detention of seamen’s cloth- 
ing. The action under existing law is 
for a penalty, not a criminal action, 
and a warrant cannot issue. The de- 
partment favors the purpose of the 
bill. 

The bill referred, however, re-enacts 
entire the act of February 18, 1895, 
in order to make the amendment men- 
tioned. The application of that act, 
however, in various particulars has 
been modified by later legislation, par- 
ticularly by the seamen’s act of De- 
cember 21, 1898. 

To re-enact the act of February 18, 
1895, entire, without regard to subse- 
quent legislation, might raise ques- 
tions foreign to the purpose of Senate 
bill 2398. The department submits, ac- 
cordingly, a substitute for Senate bill 
2398, covering only the specific purpose 
proposed and involving no other mat- 
ters and recommends its passage. 

Respectfully, 
Geo. B. Cortetyou, Secretary. 
Hon. William P. Frye, Chairman Com- 
mittee on Commerce, United States 
Senate. 


The Ideal in Everyday Life 


The word ideal, that old sunny word 
which has come down to us from 
the Greek thinkers, signifies the per- 
ception of that which should be. The 
ideal, viewed through the eyes of the 
mind, is the image of superior human- 
ity. The inward enthusiasm which 
gladdens us, sustains us, lifts us again 
when we fall is more necessary than 
our daily bread. Man lives on the 
ideal. All of us have need of its sub- 
lime grandeur which while defying all 
comparison yet associates itself with 
the smallest actions. Do not scorn any 
lowly labor. The secret of true life 


consists in understanding the close re- 
lationship existing between that which 
is so wonderfully beautiful, so highly 
spiritual and things seemingly so small 
destitute of beauty and of spirituality. 


This is why we invite you to think 
upon the place of the Ideal in Every- 
day Life. You know the legend of that 


ancient under whose fingers every ob- 
ject was transformed into gold. That 
legend may serve here to simplify the 
faculty given to some people to trans- 
form the beautiful and to brighten all 
they touch. With others the charm 
acts in an opposite way. Everything 
they come in contact with becomes un- 
interesting, ugly, disagreeable. From 
all this a reat truth shines forth. 
Disorder and deformity are in us, we 
spread them about us and in the same 
way the ideal is in us. Then let us 
all have an ideal. Let us have courage. 
Do not put them on on holidays only to 
lock them afterwards in the closet. 
Put them on every day and take them 
everywhere.—Harper'’s Bazaar. 





Prepared especially foe 
The Gregg Pencil. shorthand work, and in 
accordance with our s fications. We guarantee that 
these pencils will be absolutely satisfactory. A box con- 
taining 1 doz sent on receipt of soc. Gregg Pub. Co. Chicago 








WANTED: Will pay reasonable price for 
the following copies of Gregg Writer: Vol. 2— 
Nos. 1, 2, 3, 5, 6 and 8; Vol. 7—Nos. 1 and 5. 
MISS E. B. CLARKE 
86 Sumner Street - - Taunton, Mase. 








Advertising Taught FREE 


Ad writers receive the highest salary of any 
profession, the field is broad and the demand 
unlimited. We teach you a thorough and 
complete cuurse free. If you are interested 
and willing to devote a little of your spare 
time for the free tuition, write us to-day. 


HAVEN CO., 1162 Broadway, Oakland, Cal. 








Old Established School 


Doing big business right in heart of 
city of 50,000. Nocompetition. Great 
bargain. Best reasons for selling. 
Address, C. G., care GREGG WRITER 














CHICAGO 
POPLE BURE Ay We Point 







the Wag 


to good positions. 
Just send stamps for 
blanks and our prospectus. The best 
Teachers are our patrons. Shorthand, Com- 
mercial and Penmanshin. $600 to $1400 per 
ear. Write us to-day or we will both 
ices. Address, 
Dept. G. (Formerly Amer. Teach. Bur.) 
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TheSeeang of Penail Qualiey 


Drxon’s American Graphite Pencils are 


made to fill every need. 
Send 10 cents in stamps for liberal sam- 
ples of Dixon’s Stenographer Pencils and 
copy of Dixon’s “Pencil Guide.” 

Mention this paper. 
Joseph Dixon Crucible Co., Jersey City, N. J. 
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WANTED Annitious, well 


educated teacher 
of bookkeeping and shorthand to act 
as assistant manager of high grade 
business college. Good prospect for 
advancement. Send full information 
and references with first letter. 
Address A. M., care Gregg Writer. 





The Call of the 
Schools 


Since January 2, 20 Vacancies have been 
placed on our books to date, January 12. 
We need especially high-grade penmen 
who can also handle the usual Commercial! 
branches. Get ready now for a better 
position by sending for Registration Form 
W. FREE REGISTRATION. 


No Position—— No Pay 


The Kinsley-Drake Co. 
245 Broadway, New York 

















GOOD POSITIONS secured for Book- 
keeping and Shorthand teachers. Personal co-operation 
assured all worthy candidates. Send for circulars. 


CENTRAL TEACHERS’ AGENCY 





E. C. Rogers, Manager - Columbus, Ohio 








Wanted — Al Gregg Teacher, $70—880 

This call comes to us from a very desirable private 
school whose manager is our long-time friend, the posi- 
tion being filled now with one of our candidates. She has 
other plans for next year and we are asked to fill her 
place. To-day.a letter from a Western city superintendent 
Says: ‘Send me for next year a young man of High School 
training for Gregg shorthand and commercial nches, 
a man ) ou are personally aquainted with, $75." Dozens 
like these. Wantone? Full information free. 

The Nati.na! Commercial Teachers’ Agency 
A Specialty by a Specialist 

E. E. Gaylord, Mgr. 35 Ocean St.. BEVERLY, MASS. 


Sho Seat (Soles 


on the subjects of spelling, letter writing, 
English, shorthand, typewriting, commercial 
law, arithmetic, and bookkeeping, the most 
practical business practice, and the best 
pocket dictionary are published by 
THE PRACTICAL TEXT Book COMPANY 
Euclid Avenue, Cleveland Ohio 


Illustrated Catalogue Free 

















Please look at your address 

IMPORTANT label, and if your subscrip- 
tion has run out, renew promptly. 

If you change your address, notify us 

promptly, giving both old and new address. 











Do you want Dictation 
at Home? 


You can have it, morning, noon, 
night; any time; all the time. 
Your reader never tires—is always 
ready. The best possible means 
for getting high speed. All this 
on te had from KIMBALL’S 
Phonograph Dictation Outfits 


J. N. KIMBALL 
1358 Broadway New York City 








CIVIL SERVICE FOR 
Stenographers 


(Write Me for Date of 
Next Examination) 





At you going to take the next Examina- 
tion in shorthand and typewriting? If so, 
LET ME HELP YOU. I am an expert in pre- 
paring students for this examination. Send for 
my free test in Copying and Spacing, and also 
my premium offer if you enroll NOW. My 
course is the cheapest in the 
country, and THE BEST. My ad- 
vice as to what salary to ask for when appointed, 
and also what department to enter, is alone worth 
a hundred times the tuition. You do not know 
the government service as I do. To have the 
help of an expert is the TRUEST ECONOMY. 
Don't continue to make mistakes. Do the right 
thing now and be satisfed with having acted 
wisely. LET ME GUIDE YOU. I CAN MAKE 
YOU PASS THIS EXAMINATION IF YOU 
WILL ONLY LET ME. 





G. EVANS PARTELLO 
4414 Eighth St., N. W. 
Washington, D. C. 








When writing to advertisers please mention The Gregg Writer 
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Hapgoods Helps School Proprietors 





. Tomorrow’s success depends upon your ability to create a 
market for what you are producing today. There is an oppor- 
tunity for every young man; Hapgoods finds that opportunity. 


WE MAINTAIN TWELVE OFFICES in the business centers of the 
United States and Europe and supply 20,000 firms with competent office help. 


WE WANT TO CO-OPERATE WITH SCHOOL PROPRIETORS 
which means a dependable guarantee that your students will become satisfied 
bookkeepers and stenographers—not perpetual ‘‘knockers.’’ It costs you 
nothing to line up with us on this proposition and 7¢ means dollars to you. 


SEE OUR REPRESENTATIVE AT CLEVELAND CONVENTION; 
get our proposition and reach out for new business. 


HAPGOODS 


Suite 1043 Hartford Building, Chicago 


London, Eng. Pittsburg San Francisco St. Paul 
New York Cleveland Washington Minneapolis 
St. Louis Seattle Philadelphia Milwaukee 








The Wellington No. 2 


THE POSITIVELY 
“WRITING IN SIGHT” 


Typewriter 


A practical, business-like 
up-to-date typewriter for 


Only $6 0-00 
Speedy — Portable— Durable 


Simple in construction, built for plenty 
of hard work. Visible writing, no lift- 
ing of carriage to see your work. Align- 
ment is positive and permanent. 

One of the largest railway corporations 
in the country has adopted it and has 
over 700 in use. 

John Wanamaker sold 500 Wellingtons 
the first year he had the agency for 
New York, and has sold 1,500 more 
since then. 

Write for circulars. We send the machine out on 10 free trial. Do not buy a writing 
machine of any kind without investigating the “Wellington No. 2.” 


The Williams Manufacturing Company, Limited 


Plattsburgh, New York 
When writing to advertisers please mention The Gregg Writer 
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For 50 cents 


we'll send you THE STENOGRAPHER 








Typewriters 





Catalogue on Application ms | for 3 months, and one copy of any of 
Machines Shipped for Inspection the following volumes: 
1. Health: How to Get and Keep it. 
NEW YORK CHICAGO 2. Amateur Electrician. é2 
319 Dearborn St. 8. Civics: What Every Citizen 
14 Bardlay St. Should Know. 
343 pee / 58 Plymouth Ci, 4. Practical Palmistry. ; 
90 St. 5. a & a Story I ay ony) mew 
. w to Rea 
BOSTON PHILADELPHIA . . “a Handwriting. 
38 Bromfield St. 715 Sansom St. 7. — — wt The Sun and His 
RICHMOND ST. LOUIS 8. Art of Conversation. 
" A its. 
605 E. Main St. 208 N. Ninth St. 10. After-Dinner Stories. 
KANSAS CITY LOS ANGELES 2 —— - wees 


O7yaiaS, OS.Bnany ‘THE STENOGRAPHER” is the b thly 
‘ ”* is the big mon 
SAN FRANCISCO for office folk. It will surely help you toa 


1011 Golden Gate good position with larger salary ya are 
ive Offi getting now. It HAS done that for thousands 
iSBpos. N.Y. . —why may it not do it for You? 


THe STENOGRAPHER 


(Established 1£90) 
PHILADELPHIA, PA. 
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ONE GREGG WRITER. 
SAYS 


“I saw your ad in the Gregg Writer, for the Professional Edition, so 
here is $1.00 for a year of Perambulus letters and English Studies you 
have been telling about.”’ 


Sometimes the Gregg readers forget to mention that their attention 
was directed to these treats through this paper. 


In such cases we can only guess, and Mr. Gregg fails to get full credit 
for the loyalty of his subscribers. 


A dollar subscription from any source brings the subscriber as much; 
but it will help all of us a little if you say “Here is a dollar for the 
good things you advertise in THE GREGG WRITER.”’ 


We wiil not mention them here, but will refer you to back numbers of 
this magazine for mention of the principal features now running in 
THE AMERICAN PENMAN, Professional Edition, published at Cedar 
Rapids, lowa. Are you missing them? From three to ten teachers a 
day have been adding their names to the roll for a number of weeks. 
$1.00 a year in advance. Sample 10 cents. 
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Penmanship Professional 
Edition =a he (Gusinedihucaler> Edition 
75 Cents A $1.00 
a Year Columbus, Ohio a Year 











Is the leading journal of its kind and should be in the 
hands of every teacher of Shorthand, Typewriting, 
Bookkeeping, or Penmanship because it contains the 
News of the Profession; Announcements and Reports 
of all Associations and Conventions; articles on Type- 
writing and all other Commercial Subjects; and lessons 
in Business writing, Lettering. Sample copy for the asking. 








ZANER & BLOSER, Publishers 














ecause keen, discriminating 


business men know that 





Monarch operators can do 




















more work with less fatigue, 





2 Monarch Visibie 2 they are buying the 
Full Sight Open Front 


MONARCH VISIBLE TYPEWRITER 


That is why the Western Union Telegraph Company purchased 
65 Monarchs for their employees who lost machines in the San 
Francisco disaster. Send for literature 
The Monarch Typewriter Company 
Syracuse, N. Y. 











When writing to advertisers please mention The Gregg Writer 











278 


THE GREGG WRITER FOR MARCH 























$10 


and up 





a 


TYPEWRITERS 
At Less Than Half Price 


Thousands of machines, ai] leading makes, 
in use only long enough to insure smooth run- 
ning adjustment, $10 to Weare the largest 
handlers of slightly-used typewriters in the 
world and offer guaranteed rare bargains such 
as no other house can approach. 


2300 absolutely new new Visible Sholes 
machines built to sell for §700— 
our price while they last, $45. 

We rent all makes of machines, $3 a month up 


Free Send today for our big catalogye | list 
of rare typewriter bargains. n’t 
buy until you see it. 


ROCKWELL-BARNES COMPANY 
285 Baldwin Building, Chicago, Ill. 








The Canadian 


Stenographer 
Toronto, Canada 


Issued Monthly 
Subscription $1.00 per annum 


The only Shorthand Mag- 
azine issued in Canada. 
Contains all the newest 
features, is up-to-date, 
bright, and full of in- 
terest and information 
from cover to cover. 


Subsc ribe Now 


Advertisers should note 
that this is a first-class 
advertising medium oc- 
cupying a field all its own 











E make a specialty of Business 

WV College catalogues and for 
that reason give you better 
service, better quality and lower price 
than you can get from your local 
printer. We have a variety of cuts and 
illustrations which you may have the 
free use of,and will supply any cut you 
want free of charge. 


The Campbell Company Printers 
205 South Canal Street Chicago 


Write for prices. 
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YOUR PHOTO 


(Very latest) and full personal data is wanted AT ONCE for 
the most comprehensive volume that has ever been published 
in connection with business education. This invitation is ex- 
tended unreservedly to every man and woman connected in any 
way with business education, or whois preparing for such work. 





























Not a penny ofcharge. No obligation of any kind 
involved. But PLEASE send it without delay. 











The Book? Something unlike anything ever done for our 
profession — encyclopedic in breadth, of great historic 
and practical value — authentic, truly monumental. 


EVERY commercial school in the United States and Canada 
will be represented in its Commercial School Directory. 


EVERY commercial teacher, manager, school proprietor, 
etc., of the slightest importance will figure in its pages. 
Hundreds upon hundreds of portraits, including the Old 
Fathers—Spencer, Lusk, Bartlett, Bryant, Stratton, Pack- 
ard, etc., with a proper account of their life-work. Groups, 
buildings, monuments, sketches, history, tradition, anecdote 
—many other — features. We'll tell you about them 
when you write. eantime, we want your latest photo and 
full biographical data — and we want it RIGHT NOW. 


The compilation of this epoch-making GAZETTEER OF BUSINESS EDU- 
CATION will be done by Horace G. Healey and Frank Vaughn. Write today. 





PENMAN’S ART JOURNAL 


229 Broadway : : NEW YORK 














A handsome pin or button 
representing the two ellipti- 
cal figures on which the sys- 
temis founded; blueand white 
enamel with gold lettering 


The Pratt Teachers’ Agency 


70 Fifth Avenue, New York 
Recommends college and normal graduates, 


~  ~ aa and other teachers to colleges and and gold border. Sent post- 
schools. 


The Agency receives many calls for commer- paid, a Seas 
cial teachers from public and private schools, wo 


and business colleges. Gregg Publishing Co. . . . Chicago 


WM. O. PRATT, Manager 
When writing to advertisers please mention The Gregg Writer 
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Now READY 


Designed for Speed! 
Built to last! 


Sold Under the Positive Guarantee of being 
as Good as Money and Skill can Produce 





Model No. 8 Model No. 9 
‘Has 38 keys producing 76 characters Has 43 keys producing 86 characters 
Handsome Catalogue for the asking 





Experienced typewriter men wanted—Salesmen who have good jobs now— 
the kind that are satisfied where they are—can learn something 
to their advantage by communicating with— 


The Arithmograph Company 
GENERAL OFFICE 
Majestic Building, Chicago 


Sales Agencies Throughout the World 
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mal ren, 





SAE SIRI 


The Smith Premier 


Employment 
epartment 








extends a hand to help the Smith 
Premier operator who is in search of 
employment. The assistance of this 
Department is entirely free of charge. 








The Smith Premier Typewriter Co. 
Syracuse, New York. \ 


BRANCHES EVERYWHERE 


=<, 
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Permanent Alignment 
Easiest Action 
Quiet in Operation 


Convenient Devices for 
Handling Work 


The Features 


of the 


“No. 10 Light Running Yost” 


commends the machine to all users of a typewriter 








Yost Writing Machine Co. 


Send for our unusual catalogue 245 Broadway, New Yorx 








For more than twenty years past 


The Typewriter and 
Phonographic World 


has been the recognized organ of the twin professions of Shorthand and 
Typewriting in every civilized country on the globe. It is published in the 
interests of all of the different styles of shorthand and all of the varius 
makes of typewriters, without prejudice, and without fear or favor. 


Yearly subscription price 50e (twelve numbers) 


A recent number will be mailed to any address, 
as a sample copy, upon request 


Address E. N. Miner, Publisher, 194 Broadway 
New York 
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“From Theory to Practice 








2 


GREGG 
SPEED 
PRACTICE 





258 Pages Bound in Cloth, Copiously Illustrated 


ONE DOLLAR, Sent Postpaid $1.10 


EXAMINATION COPY (TO TEACHERS ONLY) FIFTY CENTS 


The Gregg Publishing Company 


CHICAGO 
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HE VISIBLE 
& ENGAGEMENT 










ON ‘THE 
UNDERWOOD 
Miss FritzWon 


THE’SPEED CHAMPIONSHIP 
(‘SE ND FOR PARTICULARS) 


“THE 
DEPENDABLE, DURABLE,BEAUTIFUL 
”VISIBLE” 
DEMAND EXCEEDS SUPPLY 
ALL THE TIME 


WHY? 



























GUARANTEED BY 
UNDERWOOD TYPEWRITER Co. 


NEW YORK AND ANYWHERE 
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